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4.4.1 Overview
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The Individualized Plan for Employment (IPE) is the roadmap developed jointly by the consumer and the counselor to help the consumer reach a specific competitive, integrated employment goal. The plan is developed within the framework of informed consumer choice. 
As a part of developing the IPE, the counselor provides information so that the consumer:
· thoroughly understands his or her disability and vocational goals; and 

· knows the available rehabilitation services and the implications for vocational decision-making. 
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The IPE must:

· include a specific employment goal that is consistent with the consumer's unique strengths, resources, priorities, concerns, abilities, capabilities, interests, and informed choice; 

· identify the services that are reasonable and necessary to reach the employment goal; 
· include counseling and guidance as a planned service;

· explain the terms and conditions for the delivery of services (see 4.4.3 Planning Services in the IPE);

· include the start and end dates of the services; 

· identify the service providers;

· describe how progress is monitored and evaluated; 

· explain any financial commitment to the plan;

· include the consumer's views and comments about the plan;

· explain the consumer’s right to appeal; and 

· explain the availability of the Client Assistance Program.

*The counselor must complete the IPE with the consumer as soon as possible, but no later than 90 days after the consumer has been determined eligible for services. 
If the IPE cannot be completed within 90 days, the counselor must: 
1. discuss with the consumer the reasons that the development of the IPE will require additional time to complete and when the IPE is expected to be completed;

2. obtain agreement from the consumer that an extension is needed for developing the IPE; and
3. document in a case note:

· the reasons that the extension for completing the IPE is needed;

· the consumer’s agreement with the extension for completing the IPE; and

· the agreed-upon time frame for completing the IPE.* 

*Based on WIOA SEC. 413(b)(F)

All policies, timelines, and regulations related to IPE development, documentation, and amendments are applicable when working with students with disabilities and youth with disabilities. For more information about developing an IPE for transition and support services, refer to Chapter 10: Transition Services, 10.4 Providing Transition Services. 
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Signatures

When the counselor and the consumer agree on the content of the IPE, they sign the electronic IPE in ReHabWorks (RHW).

A printed copy of the IPE and all IPE amendments must be provided to the consumer when the amendments are completed in RHW.
If RHW is not available, the counselor: 
· completes DARS5163 DRS Individualized Plan for Employment (IPE)—VR (a paper version of the IPE);
· obtains the consumer’s signature on the DARS5163 form;
· enters the content of DARS5163 into ReHabWorks as soon as possible (see Chapter 2: Initial Contact and Application, 2.4.9 When DRS Staff Members May Enter a PIN on Behalf of a Consumer);

· files the original DARS5163 in the consumer’s casefile; and 
· provides the consumer with a paper copy.

Joint Annual Review (JAR)

*At least every 12 months, the counselor: 
· reviews the IPE with the consumer and updates all information that has changed;

· reviews the consumer's progress in achieving the employment goal and determines whether to set additional intermediate goals or adjust existing goals; and 
· reviews the consumer's responsibilities and determines whether to adjust the responsibilities.*

*Based on 34 CFR Section 361.45(d)

The counselor documents the joint annual review in a case note. 
If the IPE is amended, the counselor explains why the changes are necessary to allow the consumer to achieve his or her employment goal. For more information about IPE amendments, refer to 4.8 Amending the IPE.
If counseling and guidance are provided while completing the JAR or an IPE amendment, document the information in a separate case note. 
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