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8.1 Academic and Vocational-Technical Training

...
8.1.5 Academic Training

Tuition and Fees

DRS can pay the following amounts for academic training:

· public college or university, including technical training to get an associate degree from a public college or university: 

· required fees; and 

· $173 per credit hour for tuition (regardless of whether the school uses a semester, trimester, quarter, or other system) 

· private college or university: 

· required fees; and 

· $173 per credit hour for tuition (regardless of whether the school uses a semester, trimester, quarter, or other system) 

The above payment limitations for tuition and required fees do not apply to nondegree training programs.

Exceptions to the limitations for tuition and fees require

· justification, and 

· approval by the area manager. 

Payment of out-of-state tuition at Texas colleges and universities requires the regional director's approval.

Financial Aid

Consumers entering a college or university must apply for all forms of financial aid, including a Pell Grant, as soon as you and the consumer decide that training is necessary for the consumer to reach the employment outcome. Use available financial aid before spending DRS funds. Use DARS1210, Authority for Exchange of Information, or equivalent, and ensure that documentation is in the case file.

Exception: Student financial assistance that contains a pay-back requirement, such as a loan, is excluded from the financial aid requirement.

Pay for tuition and fees with funds from the Pell Grant. Often the Pell Grant is greater than the tuition and fees and the consumer should be allowed to use this overage for other educational expenses, under the terms of the grant. 
If the student has defaulted on a Guaranteed Student Loan, the student will be denied a Pell Grant and other forms of financial aid. Before spending DRS funds for training, the consumer must make a good-faith effort to arrange to repay the defaulted loan, and provide documentation of doing so to DRS.

Tuition Exemption for College Students Who Are Deaf

College tuition and/or fees may be waived for people who are deaf attending any institution of higher education using public funds, if the student

· is a Texas resident, 

· is accepted for enrollment by the institution, and 

· provides a statement of purpose and course of study. 

People who are deaf who request academic training are

· referred to DARS, Division for Rehabilitation Services, Office for Deaf and Hard of Hearing Services (DHHS); and 

· required to complete DARS3900, Application for Certification of Deafness for Tuition Waiver. 

Sponsorship of Training at Gallaudet and National Technical Institute for the Deaf 
Fees and length of training may exceed the limits on college training stated in this section.

When sponsoring a consumer at Gallaudet University or National Technical Institute for the Deaf (NTID), contact the state coordinator for deaf and hard of hearing services at least four weeks before registration. The state coordinator is the only DRS liaison with Gallaudet and NTID.

Payment for consumer transportation is limited to two round-trip tickets by air (coach) per year, or its equivalent. Investigate and document all other available resources before committing DRS funds for this expense.

Minimum Standards for Hours and Grades

To continue receiving DRS sponsorship, the consumer is expected to

· provide a copy of an official degree plan to the counselor,
· complete a minimum of 12 hours of course work each period, and 

· maintain 

· a 2.0 grade-point average (on a 4.0 scale) each period, or 

· the school's acceptable minimum grade-point average each period, and
· provide a copy of his or her grade report to the counselor for each period as soon as it becomes available.
The counselor

· reviews the grade report each period (do not delay services when you cannot obtain grades before the next registration; this applies to only one period of sponsorship while verification of grades is pending), and 

· reviews all planned courses the consumer will take during the next period to ensure that they are a part of the consumer’s required coursework. 

Required Time Frames for Completion of Academic Training 

DRS sponsorship of academic training is limited to the following time frames:

· An associate’s degree must be completed within three years.

· A bachelor’s degree must be completed within a total of six years (including time at a junior college or community college).

· A master’s degree must be completed within three years (this does not include time to complete bachelor’s degree before beginning the master’s degree program).

When a consumer has spent time in a college or university before DRS sponsorship, prorate the time frames according to the remaining hours needed to complete the degree. This information can usually be found on the student’s individualized degree plan from the college or university. Document the justification for the prorated and agreed upon time frame in both a case note in ReHabWorks and in the consumer’s individualized plan for employment (IPE) or IPE amendment.
The IPE must include the entire time line (start and end dates) for the completion of the degree. 
Encumbrance Period

Limit each encumbrance to one semester, trimester, quarter, or other school registration period. Include related services (for example, interpreter, attendant care, note takers), whether offered by the school or an outside service provider.

8.1.6 Vocational and Technical Training

Selecting a Nondegree Vocational or Technical Training Provider

An approved public or private vocational or technical trade school provides nondegree vocational or technical training. Consumers can earn a certificate of completion and, in some cases, a required state certification or license. Provide the training that is reasonable and necessary to reach the employment goal in the IPE.

Use only vocational and technical schools, including correspondence and Internet courses, that

· have been reviewed by the appropriate licensing entity, 

· offer approved curricula, and 

· hold a license to operate a career school or college. 

Frequently, the Texas Workforce Commission (TWC) is the licensing entity.

Out-of-state schools that provide training to a consumer must hold an appropriate license in that state. See Chapter 4: Assessing and Planning, 4.4.3 Planning Services in the IPE/Services from Out-of-State Providers).

TWC may also grant exemptions from licensing under the Proprietary Schools Act. However, most of these exemptions do not apply to the training purchased by DRS. Consequently, DRS rarely accepts these exemptions (see 8.1.8 Training by Paid Instructor).

Contact the DRS regional specialist for quality assurance (RPS-QA)

· for information about a particular school, or 

· to have a school entered into the database of approved training providers. 

Financial Aid 
Consumers entering a vocational or technical school must apply for all forms of financial aid, including a Pell Grant, when available. The consumer must apply for financial aid as soon as you and the consumer decide that training is necessary for the consumer to reach the employment outcome. Use available financial aid before using DRS funds. Use DARS1210, Authority for Exchange of Information, or equivalent, and ensure that documentation is in the case file.

Exception: Student financial assistance that contains a pay-back requirement, such as a loan, is excluded from the financial aid requirement.

Tuition and Fees

When acceptable to the school, pay for tuition on an hourly basis. Otherwise, follow the school's policies and procedures for tuition payment. Tuition payments are limited to $3,000.

When purchasing vocational or technical training from proprietary schools, document on which basis payment is made:

· hourly, 

· monthly, or 

· another (specify). 

For vocational or technical training schools that require a single advance payment, pay at the time of enrollment.

Use the "Contract Comments" section in ReHabWorks to obtain additional information regarding

· tuition and fees, 

· course requirements, and 

· course descriptions. 

Purchase only approved programs listed in ReHabWorks under the "Proprietary School Course Catalog" link in the vendor details.

Some vocational or technical schools are approved to provide specific health-related tests that are required before the consumer can enter training or complete certification (for example, X-rays and TB tests). The "Contract Comments" section contains information about purchasing those tests from the school.

Contact RHW Provider Services by emailing rhw.providerservices@dars.state.ts.us for assistance when purchasing tests.

Procedures for Sponsoring Vocational or Technical Training

The following procedures apply when providing vocational or technical training. The counselor must
1. review with the consumer the school policies and procedures about 

· admission requirements, 

· attendance, 

· payment, 

· refunds, and 

· progress reporting; 

2. purchase only individual classes listed in the school catalog as part of an approved program; 

3. in the service authorization, provide as much detail as possible about the purchase. Document additional details in a case note (for example, actual start and end dates of training, and certificate or degree program); 

4. advise the consumer that he or she is subject to both financial aid and school regulations; 

5. caution the consumer to consult with you before signing any contractual agreement with a school; 

6. encourage the school to submit a monthly report of consumer attendance, participation, and progress. The school may use DARS3407, Training Progress Report, or provide equivalent information However, do not withhold payment if you do not receive the DARS3407, or equivalent information; and 

7. certify that the 

· school's invoice accurately reflects billed charges, and 

· progress report, if received, accurately reflects the services provided. 

Minimum Standards for Hours and Grades 
To continue receiving DRS sponsorship, the consumer is expected to

· provide a copy of an official degree plan to the counselor,
· enroll in and participate in training (per institution definition of “full-time enrollment”), 

· maintain 

· at least a 2.0 grade-point average (on a 4.0 scale) each period, or 

· the school's acceptable minimum grade-point average each period, and 
· provide a copy of a grade report to the counselor for each period as soon as it becomes available.
The counselor

· reviews the grade report each period (the counselor may not delay services when grades cannot be obtained before the next registration; this applies to only one period of sponsorship while verification of grades is pending), and 

· reviews all planned courses the consumer will take during the next period to ensure that they are a part of the consumer’s required coursework. 

Required Time Frames for Completion 

DRS sponsorship of vocational training must be completed within the time frames established by the institution when a student is enrolled full time.

When a consumer has spent time in the same type of vocational training before DRS sponsorship, pro-rate the time frames according to the remaining hours needed to complete the training. This information can usually be found on the student’s individualized degree plan from the school. Document the justification for the prorated and agreed upon time frame in both a case note in ReHabWorks and in the consumer’s individualized plan for employment (IPE) or IPE amendment.
The IPE must include the entire time frame (start and end dates) for the completion of the training program.
…
8.3 Fees

…
8.3.3 CRP Services, Outcome, and Procedures

The CRP (also referred to as Employment Service Providers) may not collect money from a consumer or the consumer's family for any fees for services in excess of the fees DRS pays. If DRS and another resource are paying for a service for the consumer, the total payment must not exceed the fee specified in the DRS Standards for Providers.

A full description of CRP services, including staff qualifications, fees, and required documentation, is in the DRS Standards for Providers (SFP):  
· SFP 2.4 Vocational Evaluation 

· SFP 2.5 Work Adjustment Training (WAT) 

· SFP 2.6 Personal-Social Adjustment Training (PSAT) 

A full description of other contracted services, including staff qualifications, fees, and required documentation, is in the DRS Standards for Providers (SFP):

· SFP 3 Room, Board, and Supervised Living Providers (formerly "Halfway Houses")
· SFP 5 Post-acute brain injury (PABI)
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For consumers receiving residential post-acute brain injury services, DRS may pay the CRP for up to three therapeutic passes per month. Such passes must be part of the consumer's Individualized Treatment Plan that you approve.
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