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11.2 Disability Classifications and Codes
…
11.2.2 Establishing the Significance of the Disability

(Revised 06/09)

When you select an impairment category, it is initially categorized as "nonsignificant."

You may change the “nonsignificant” designation to "significant" by

· determining that the disability meets the requirements for significant disability, as defined in 11.2.5 The Definition of Significant Disability for VR Cases, 

· subsequently designating the disability as significant in the consumer's electronic case file, and 

· entering the rationale in a case note or completing DARS3390, Checklist for Determining Significance of Disability. Place a copy of the completed checklist in the consumer's paper file. 

11.2.3 The Significance of the Disability in SSDI and SSI Cases

All consumers who receive Social Security Administration (SSA) benefits because of a disability are automatically designated in the electronic case file as having a significant disability.

The designation of "significant"

· results from entering a dollar amount into the electronic case file in one of the following fields: 

· SSI Disabled, 

· SSI Blind, or 

· SSDI; and 

· does not change during the life of the case. 

If a person receives SSA disability benefits but has no identifiable limitations in functional capacities, select SSI Disabled/Blind or SSDI with no limited functional capacities from the Limited Functional Capacities list in the electronic case management system.
11.2.4 The Significance of the Disability for CRS and ILS Cases

A consumer is automatically designated in the electronic case file as having a significant disability if the consumer is eligible for the CRS or ILS program. The designation of “significant” does not change during the life of the case.

...
11.2.6 Designating a Disability as Significant in VR

(Revised 06/09)

A consumer whose case is placed in extended evaluation is automatically designated in the electronic case management system as having a significant disability and remains so for the life of the case. Otherwise, you may designate a consumer's disability as "significant" in the electronic case management system at the time of eligibility or anytime thereafter when information is available to support the designation.

To do so, take the following steps:

1. To determine whether the impact of disability for the consumer meets the criteria for significance as defined above, you must support your designation with information from 

· the consumer, 

· review of records and reports, and 

· use of the Table of Functional Capacities and Examples. 

Functional limitations causing substantial impediments to employment do not always result in serious limits in functional capacity. If this is the case, the default in the electronic case file indicates a nonsignificant disability, and no further action is required.

2. When you determine that the consumer meets all criteria for significant disability, select Yes in the Significant Disability drop-down menu in the electronic case management system. Consumers receiving supported employment services must be designated with a significant disability. 

3. Select one or more capacities in the Limited Functional Capacities page in the electronic case management system. Ensure that the case file reflects evidence of the serious limitations in the categories selected. 

4. Document your rationale 

· in a case note, or 

· by completing and filing in the paper file DARS3390, Checklist for Determining Significance of Disability. 

5. When completing the IPE with the consumer, indicate the need for an extended time (six months or more) to deliver more substantial services than the assessment for developing the IPE and counseling services. Include in the IPE any needed interventions for each functional capacity area identified as seriously limited. 

6. You must change the designation of Significant Disability  from Yes to No if you determine that the impact of the disability does not require the extent of services originally planned, or if you determine that the designation was made in error. Otherwise, the designation of Yes remains throughout the life of the case even though the consumer's functional capacities may improve over the course of the case. 

...
11.5 Case Reviews

(Revised 09/09)

11.5.1 Overview

...

Types of case reviews include

· full—a review of an entire case (electronic and paper), including a technical and purchasing review, when that case has reached at least the point of IPE development; 
...
11.6 Reference Tools

…
11.6.2 Service Categories
A "service category" identifies the good or service that is being purchased.

Use the correct service category to enable DRS to

· accurately track expenditures, which helps you manage your budget; and 

· maintain accurate and consistent data in DRS automated systems. 

For help in selecting the appropriate code, see the Service Category Reference Tool.

For service category descriptions and information about verifying receipt and determining receive date, see 11.6.5 List of Service Category Descriptions.

...
11.6.4 Tables of Categories for Disability Coding

Use the following tables in selecting primary and secondary disability categories.

...

11.6.5 List of Service Category Descriptions
	Assessment—7652J7 (service with required report)

	Program year to charge
	Year evaluation occurred; prorate when crossing fiscal years.

	To verify receipt
	1. Check additional requirements in Chapter 5: Services, 5.4.3 Community Rehabilitation Program (CRP) Training/CRP Services, Outcome, and Procedures.
2. Provider's written report required.

	Receive date
	Date the service was completed (must be within service dates).

	Report receive date
	Date the report arrived (can be outside service dates).

	Assistive Technology Devices—7652P9 (nonconsumable)

	Program year to charge
	Year ordered.

	To verify receipt
	Check additional requirements in Chapter 5: Services, 5.7.1 Rehabilitation Technology Devices and Services.
Requires
· an itemized receipt signed by the consumer or a DRS employee; or

· DARS3425, Receipt for Items signed by the consumer.

	Receive date
	Date the good was delivered to the consumer or to a DRS office (can be outside service dates).

	Child Care—7652N8 (service)

	Program year to charge
	Year service occurred; prorate when crossing fiscal years.

	To verify receipt
	Verify with consumer and document in case folder.

	Receive date
	Date the service was completed (must be within service dates).

	Computer and Related Equipment—7652Q1 (nonconsumable)

	Program year to charge
	Year ordered.

	To verify receipt
	Requires

· itemized receipt signed by the consumer or a DRS employee; or
· DARS3425, Receipt for Items signed by the consumer.

	Receive date
	Date the good was delivered to the consumer or a DRS office (date can be outside service dates).

	Driver Services Deaf or Blind—7652Q8 (service)

	Program year to charge
	Year services occurred. Prorate when crossing fiscal years.

	To verify receipt
	Verify with the consumer and document in case folder.

	Receive date
	Date the service was completed (date must be within service dates).

	Employment Goods and Equipment—7652Q3 (nonconsumable)

	Program year to charge
	Year ordered.

	To verify receipt
	Requires
· an itemized receipt signed by the consumer or a DRS employee; or

· DARS3425, Receipt for Items signed by the consumer.

	Receive date
	Date the good was delivered to the consumer or a DRS office (can be outside service dates).

	Existing Medical Records–Assessment—7652K2 (nonconsumable)
(medical, dental, and psychological records only)

	Program year to charge
	Year ordered.

	To verify receipt
	Requires

· a copy of consumer medical records, or

· an invoice for medical records research.

	Receive date
	· date the copied records were delivered to the DRS office listed as the "ship to" on the authorizing PO (can be outside service dates); or

· if research services do not result in located copies, date the invoice was received at the DRS office listed as the “ship to” on the PO (can be outside service dates).

	Existing Medical Records–Diagnostic—7652P3 (nonconsumable)

	Program year to charge
	Year ordered.

	To verify receipt
	Requires

· a copy of consumer medical records, or

· an invoice for medical records research.

	Receive date
	· the date the copied records were delivered to the DRS office listed as the "ship to" on the authorizing PO (can be outside service dates); or

· if research services do not result in located copies, the date the invoice was received at the DRS office listed as the “ship to” on the PO (can be outside service dates).

	Food Items—7652K3 (Consumable)

	Program year to charge
	The year expected to be delivered and used.

	To verify receipt
	Verify with the consumer and document in case notes.

	Receive date
	The date the good was delivered to the consumer or a DRS office (can be outside service dates, but must be within the effective dates of the purchase order program year).

	GED Preparation (with testing)—7652R6 (service)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires a provider invoice.

	Receive date
	The date the service was completed (must be within service dates).

	Halfway House Service–CRP Only—7652T6 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Hearing Aid Services—7652R4 (service with required report)

	Program year to charge
	The year services occurred (prorate when crossing fiscal years).

	To verify receipt
	The date that signed Postfitting Documentation (DARS3105, Hearing Evaluation Report [Section 5. Postfitting Documentation]) was received from the dispenser.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Hospital Services–Assessment—7652K4 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Hospital Services Inpatient–Diagnostic and Evaluation—7652K5 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed; must be within service dates.

	Report receive date
	The date the report arrived; can be outside service dates.

	Hospital Services Outpatient–Diagnostic and Evaluation—7652S9 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	The provider's written report required.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived; can be outside service dates.

	Interpreter Services or Note Taker—7652L8 (service)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Verify with the consumer and document in case notes.

	Receive date
	The date the service was completed; must be within service dates.

	Job Placement Services—7652K6 (service with required report)

	Benchmark A 

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	1. Check additional requirements in Chapter 5: Services, 5.5.3 Job Placement as a Purchased Service/Benchmark Payments.
2. DARS3432-1, Job Placement Services—Support Summary, Benchmark A; After First Day of Paid Employment is required.
3. Verify with the consumer or employer and document on DARS3432-1.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the signed report arrived (can be outside service dates).

	Benchmark B 

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	1. Check additional requirements in Chapter 5: Services, 5.5.3 Job Placement as a Purchased Service/Benchmark Payments.
2. DARS3432-2, Job Placement Services—Support Summary, Benchmark B; After 45 Days of Paid Employment is required.
3. Verify with the consumer or employer and document on DARS3432-2.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Benchmark C

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	1. Check additional requirements in Chapter 5: Services, 5.5.3 Job Placement as a Purchased Service/Benchmark Payments.
2. DARS3432-3, Job Placement Services—Support Summary, Benchmark C; After 90 Days of Paid Employment is required.
3. Verify with the consumer or employer and document on DARS3432-3.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Professional Placement Premium

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires
· a signed DARS3432-3, Job Placement Services—Support Summary, Benchmark C; After 90 Days of Paid Employment; and
· a copy of the job description or job posting.
Check additional requirements in Chapter 5: Services, 5.5.3 Job Placement as a Purchased Service/Benchmark Payments.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Maintenance—7652K7 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires case notes documenting regular counselor contact showing that payment is still needed. 

	Receive date
	When paid at completion of services, last day of services (must be within service dates).
When paid in advance, the date the receipt is acknowledged in ReHabWorks (as early as 7 days before the start of services).

	Medical Services–Assessment—7652K8 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Medical Services–Diagnostic—7652K9 (service with required report)

	Program year to charge
	The year services occurred (prorate when crossing fiscal years).

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Other Goods—7652L4 (nonconsumable)

	Program year to charge
	The year ordered.

	To verify receipt
	1. Check additional requirements in Chapter 5: Services, 5.7.3 Job-Site and Home Modification Services.
2. Verify with onsite visit and document in case notes.

	Receive date
	The date the service was completed (can be outside service dates).

	Other Goods and Equipment—7652L2 (consumable)

	Program year to charge
	The year you expect the good or equipment to be delivered and used. 

	To verify receipt
	Requires

· itemized receipt signed by the consumer or a DRS employee; or

· DARS3425, Receipt for Items signed by the consumer.
Check additional requirements in Chapter 5: Services, 5.7.1 Rehabilitation Technology Devices and Services.

	Receive date
	The date the good was delivered to the consumer or to a DRS office (can be outside service dates, but must be within the effective dates of the purchase order program year).

	Other Medical Restorative Services—7652P7 (no dentures) (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Other Personal Attendant Services—7652Q9 (service)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Verify with the consumer and document in case notes.

	Receive date
	The date the service was completed. (must be within service dates).

	Other Rehab Tech Services—7652Q6 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

Check additional requirements in Chapter 5: Services, 5.7.1 Rehabilitation Technology Devices and Services.


	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Other Services for Consumers–Miscellaneous—7652O5 (service)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Use the verification method appropriate for the service category that would have been used if the purchase were being made for a consumer.

	Receive date
	The date the service was completed (must be within service dates).

	Other Services for Family Members—7652L7 (service) 

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Use the verification method appropriate for the service category that would have been used if the purchase were being made for a consumer.

	Receive date
	The date the service was completed (must be within service dates).

	PABI and Nontraining Room and Board—7652T4 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Physical, Occupational, or Speech Therapy—7652R3 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Psychological Testing—7652S8 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Reader and Tactile Interpreting Deaf or Blind—7652Q7 (service)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Verify with the consumer and document in case notes.

	Receive date
	The date the service was completed (must be within service dates).

	Rehabilitation Engineering Services—7652O4 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Repair of Equipment and Devices—7652O6 (service)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Verify with the consumer and document in case notes.

	Receive date
	The date the service is completed (must be within service dates).

	Restoration Goods—7652L9 (consumable)

	Program year to charge
	The year you expect the good to be delivered and used.

	To verify receipt
	Verify with the consumer and document in case notes.

	Receive date
	The date the good was delivered to the consumer or a DRS office (can be outside service dates, but must be within the effective dates of the purchase order program year).

	Restoration Goods—7652M1 (nonconsumable)

	Program year to charge
	The year ordered.

	To verify receipt
	Verify with the consumer and document in case notes. 

For hearing aids—upon receipt of the manufacture’s product invoice, contact the dispenser to verify receipt of the correct product; document in case note. 

	Receive date
	The date the good was delivered to the consumer or to a DRS office (can be outside service dates).

	Restoration–Inpatient Surgery or Treatment—7652M3 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Restoration Medical Equipment with Services—7652T1 (nonconsumable)

	Program year to charge
	The year ordered.

	To verify receipt
	Verify with the consumer.

	Receive date
	The date the good was delivered to the consumer or to a DRS office (can be outside service dates).

	Restoration Medical Services—7652M2 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Room and Board–Academic Training—7652M4 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	An invoice is not required to verify receipt. If a receive date has not already been entered when the invoice arrives, both steps may be done at the same time using the same date unless the invoice arrives more than 14 days before the service start date.

	Receive date
	14 days before the start date through the service end date.

When advanced payment is required, use the date the receipt is acknowledged in ReHabWorks (as early as 14 days before services begin).

	Room and Board–Vocational Training—7652R5 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	An invoice is not required to verify receipt. If a receive date has not already been entered when the invoice arrives, both steps may be done at the same time using the same date unless the invoice arrives more than 14 days before the service start date.

	Receive date
	14 days before the start date through the service end date.

When advanced payment is required, use the date the receipt is acknowledged in ReHabWorks (as early as 14 days before services begin).

	Self-Employment Goods and Equipment—7652Q4 (nonconsumable)

	Program year to charge
	The year ordered.

	To verify receipt
	Requires

· an itemized receipt signed by the consumer or a DRS employee; or

· DARS3425, Receipt for Items signed by the consumer.

	Receive date
	The date the good was delivered to the consumer or a DRS office (can be outside service dates).

	Self-Employment Services—7652S7 (service) 

	Rent or Lease Payments

	Program year to charge
	The year the services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires a copy of the lease.

	Receive date
	The last date of the billing period (must be within service dates).

	Self-Employment Technical Services—7652T3 (service with required report) 

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	1. Requires the provider’s written report.

2. Verify with the consumer and document in case notes.

	Receive date
	The date service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	State License Fees—7652P8 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Verify with the consumer and document in case notes.

	Receive date
	· When paid at completion of services, the last day of services (must be within service dates).
· When paid in advance, the date the receipt is acknowledged in ReHabWorks (as early as 14 days before services begin).

	Supported Employment Services—7652O9 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	1. Check additional requirements in Chapter 5: Services, 5.5.4 Supported Employment Services/Benchmarks of the Supported Employment Outcome System.
2. Requires the appropriate DARS form.

3. Review the form for compliance with quality criteria.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the signed narrative report was approved by the counselor (can be outside service dates).

	Training (Appliances and Devices)—7652R8 (service)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Verify with the consumer and document in case notes.

	Receive date
	The date the service was completed (must be within service dates).

	Training Higher Education—7652N4 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires a provider invoice.

	Receive date
	· When paid at completion of services, the last day of services (must be within service dates).
· When advance payment is required, the date the receipt is acknowledged in ReHabWorks (as early as 14 days before services begin).

	Training Higher Education–Goods—7652N2 (consumable)

	Program year to charge
	The year the good is expected to be delivered and used.

	To verify receipt
	Requires

· an itemized receipt signed by the consumer or a DRS employee; or

· DARS3425, Receipt for Items signed by the consumer.

	Receive date
	The date the good was delivered to the consumer or a DRS office (can be outside service dates, but must be within the effective dates of the purchase order program year).

	Training Higher Education–Goods—7652N3 (nonconsumable)

	Program year to charge
	The year ordered.

	To verify receipt
	Requires

· an itemized receipt signed by the consumer or a DRS employee; or

· DARS3425, Receipt for Items signed by the consumer.

	Receive date
	The date the good was delivered to the consumer or a DRS office (can be outside service dates).

	Training–Job Coach—7652O7 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	1. Check additional requirements in Chapter 5: Services, 5.4.3 Community Rehabilitation Program (CRP)Training/CRP Services, Outcome, and Procedures.

2. Requires a report, such as DARS3458, Job Coach Service(s) Time Log or equivalent form containing the same information. Each entry must be initialed by the service provider, and the completed report must be signed by both the provider and consumer.

3. Verify with the consumer and document in case notes.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Training Job Readiness and Augmentative Services—7652N6 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	1. Check additional requirements in Chapter 5: Services, 5.4.3 Community Rehabilitation Program (CRP) Training/CRP Services, Outcome, and Procedures
2. Requires a provider's written report, such as a DARS3453, Monthly Progress Report for Work/Residential Community Rehabilitation Programs or the equivalent.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Training (Lip-Reading or Sign Language)—7652S3 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed; must be within service dates.

	Report receive date
	The date the report arrived (can be outside service dates).

	Training–OJT Goods and Supplies—7652M5 (consumable)

	Program year to charge
	The year the good or supply is expected to be delivered and used.

	To verify receipt
	Requires

· an itemized receipt signed by the consumer or a DRS employee; or

· DARS3425, Receipt for Items signed by the consumer.

	Receive date
	The date the good was delivered to the consumer or a DRS office (can be outside service dates, but must be within the effective dates of the purchase order program year).

	Training–OJT Goods and Supplies—7652M6 (nonconsumable)

	Program year to charge
	The year the good or supply is ordered.

	To verify receipt
	Requires

· an itemized receipt signed by the consumer or a DRS employee; or

· DARS3425, Receipt for Items signed by the consumer.

	Receive date
	The date the good was delivered to the consumer or a DRS office (can be outside service dates).

	Training–Other—7652M7 (service)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	When paid upon completion of service, requires 

· a provider invoice, and 

· a written report.

Note: If a written report is unavailable, verify with the consumer and document in case notes.

	Receive date
	The date the service was completed (must be within service dates).

	Training–Other advance pay—7652O8 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	When paid in advance, or at intervals before service completion, requires a provider invoice.

When paid upon completion of service, requires

· a provider invoice, and

· a written report.
Note: If a written report is unavailable, verify with the consumer, and document in case notes.

Note: The provider’s written report is received after the fact when advance payment is used.

	Receive date
	When paid at completion of services, the last day of services (must be within service dates).
When paid in advance, the date the receipt is acknowledged in ReHabWorks (as early as 14 days before the start).

	Training–Other College Prep—7652O2 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires a provider invoice.

	Receive date
	· When paid at the completion of services, the last day of services (must be within service dates).
· When advance payment is required, the date the receipt is acknowledged in ReHabWorks (as early as 14 days before services begin).

	Training–Other Nonadvance Pay—7652M8 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	1. Check additional requirements in Chapter 5: Services, 5.4.3 Community Rehabilitation Program (CRP) Training/CRP Services, Outcome, and Procedures.
2. Requires the provider's written report.

3. Verify with the consumer and document in case notes.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the signed report arrived (can be outside service dates).

	Training–Other Nondegree—7652O3 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	When paid in advance, or at intervals before service completion, requires a provider invoice.

When paid upon completion of service, requires

· a provider invoice, and

· a written report.
Note: If a written report is unavailable, verify with the consumer, and document in case notes.

Note: The provider’s written report is received after the fact when advance payment is used.

	Receive date
	When paid at completion of services, the last day of services (must be within service dates).
When paid in advance, the date the receipt is acknowledged in ReHabWorks (as early as 14 days before the start).

	Training to Evaluate Abilities—7652T2 (service with required report)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires the provider's written report.

	Receive date
	The date the service was completed (must be within service dates).

	Report receive date
	The date the report arrived (can be outside service dates).

	Training–Vocational or Community College—7652R9 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires a provider invoice.

	Receive date
	· When paid at completion of services, the last day of services (must be within service dates).
· When advance payment is required, the date the receipt is acknowledged in ReHabWorks (as early as 14 days before services begin).

	Training–Vocational or Occupational Goods or Supplies—7652M9 (consumable)

	Program year to charge
	The year you expect the good to be delivered and used.

	To verify receipt
	Verify with the consumer and document in case notes.

	Receive date
	The date the good was delivered to the consumer or a DRS office (can be outside service dates, but must be within the effective dates of the purchase order program year).

	Training–Vocational or Occupational Goods or Supplies—7652N1 (nonconsumable)

	Program year to charge
	The year ordered.

	To verify receipt
	Requires

· An itemized receipt signed by the consumer or a DRS employee; or

· DARS3425, Receipt for Items signed by the consumer.

	Receive date
	The date the good was delivered to the consumer or a DRS office (can be outside service dates).

	Training Vocational or Occupational–Tuition—7652N7 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	When paid in advance, or at intervals before service completion, requires a provider invoice.

When paid upon completion of service, requires a provider invoice.
Verify with the consumer and document in case notes.

Note: The provider’s written report is received after the fact when advance payment is used. 

	Receive date
	· When paid at completion of services, the last day of services (must be within service dates).
· When advance payment is required, the date the receipt is acknowledged in ReHabWorks (as early as 14 days before services begin).

	Translator for Limited English Proficiency—7652R1 (service)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Verify with the consumer and document in case notes.

	Receive date
	The date the service was completed (must be within service dates).

	Transportation–Common Carrier—7652N9 (services advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires case notes documenting regular counselor contact and showing that payment is still needed.

	Receive date
	· When paid at completion of services, the last day of services (must be within service dates).
· When paid in advance, the date the receipt is acknowledged in ReHabWorks (as early as seven days before the start).

	Transportation–Private—7652S6 (service advance pay)

	Program year to charge
	The year services occurred; prorate when crossing fiscal years.

	To verify receipt
	Requires case notes documenting regular counselor contact and showing that payment is still needed. 

	Receive date
	· When paid at completion of services, the last day of services (must be within service dates).
· When paid in advance, the date the receipt is acknowledged in ReHabWorks (as early as seven days before the start).

	Uniform Items for Employment—7652Q2 (nonconsumable)

	Program year to charge
	The year ordered.

	To verify receipt
	Requires

· an itemized receipt signed by the consumer or a DRS employee; or 

· DARS3425, Receipt for Items signed by the consumer. 

	Receive date
	The date the good was delivered to the consumer or a DRS office (can be outside service dates).

	Vehicle Modifications—7652Q5 

	Program year to charge
	The year ordered.

	To verify receipt
	1. Check additional requirements in Chapter 5: Services, 5.7.2 Vehicle Modification Services/Procedure for Vehicle Modification.
2. Verify with onsite visit and document in case notes.

	Receive date
	The date the service was completed (can be outside service dates).



	

	
	

	
	

	
	

	

	
	

	
	



	
	

	

	
	

	
	



	
	

	

	
	

	
	



	
	

	

	
	

	
	



	
	

	

	
	

	
	




	
	


	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	


	
	


	

	
	

	
	

	
	

	

	
	

	
	




	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	



	
	

	

	
	

	
	


	
	

	
	

	

	
	

	
	



	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	



	
	

	
	

	

	

	
	

	
	



	
	

	
	

	

	
	

	
	



	
	

	
	

	

	
	

	
	



	
	

	
	

	

	
	

	
	



	
	

	
	

	

	
	

	
	


	
	

	

	
	

	
	


	
	


	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	



	
	

	
	

	

	
	

	
	



	
	

	

	
	

	
	



	
	

	

	
	

	
	

	
	


	

	
	

	
	

	
	


	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	




	
	


	

	
	

	
	

	
	

	

	

	
	

	
	


	
	

	
	

	

	

	
	

	
	




	
	

	

	

	
	

	
	




	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	


	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	


	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	


	

	
	

	
	

	
	

	

	

	
	

	
	

	
	

	

	

	
	

	
	


	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	



	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	


	

	
	

	
	

	
	

	
	

	

	

	
	

	
	



	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	
	

	

	
	

	
	

	
	

	

	
	

	
	

	
	


	

	
	

	
	

	
	

	

	
	

	
	



	
	

	

	
	

	
	


	
	

	

	
	

	
	



	
	

	
	

	

	
	

	
	


	
	

	
	

	

	
	

	
	

	
	





