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7.4.4 Prerequisites for Evaluation/Training

The consumer must meet the following prerequisites for evaluation and training:

· Employment Assistance Specialist (EAS) consultation report. Exception: Counselors may refer consumers to ATU for the evaluation of standalone and portable video magnifiers (CCTVs) without an EAS consultation.
· Type 30 words per minute (wpm) without error for all ATU computer evaluations or training. 

· 90 percent score on keyboard accuracy test. 

If the consumer will be evaluated for or trained on the use of a braille embosser or braille notetaker, then he or she must read Grade II braille at 50 wpm with 80 percent accuracy.

7.4.5 Special Considerations

If the consumer requires special accommodations because of a physical limitation, medical condition, learning disability, etc., or if the consumer is already employed and the evaluation is for job retention, contact ATU before submitting a referral to request a waiver of the typing and/or braille requirement.

7.4.6 Referral Process
The process for referral is as follows:
1. In ReHabWorks, complete a service record. The system automatically delegates the action to the ATU administrative technician.

2. Be sure an EAS report is in the electronic case record or email a copy of the report to ATU at ATU@dars.state.tx.us. 

3. ATU staff members schedule the requested service with the consumer and field staff.
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