DBS Vocational Rehabilitation Manual

16.6 Purchase Procedures

The VR counselor reviews a potential job coach's résumé to confirm that he or she has the skills and experience to meet a consumer's needs and job situation. The DARS2012, Service Agreement must be completed before services are initiated.

Counselors can approve reimbursement at a rate of up to $20.00 per hour, plus mileage.

Service hours limit: VR counselors may approve up to 250 hours of service per consumer. Field directors may approve an additional 100 hours if services are still needed for a consumer to reach job stability.

General job coaching services are purchased using the regular program project code for general VR consumers. The estimated number of service hours is entered on the P.O. at the established reimbursement rate.

Before payment can be approved by the counselor, the provider must submit a training report and daily travel and mileage logs at the completion of each segment of training.

Overnight travel must be approved in advance by the counselor and must be in accordance with the State of Texas Travel Guidelines.

Exception for DRS Job Coaching Contracts 
The only exception to the DBS job coaching rate is services provided under DRS job coaching contracts, which have been developed with employment service providers and businesses such as Walgreens and Marshalls. Rates for DRS job coaching contracts are negotiated up to $37.50 per hour. 
To link a DRS job coaching vendor in TWorks, contact the VR field specialist located at the DBS Central Office at (512) 377-0580. DBS staff members should not use the general job coach specification in TWorks for purchasing. Instead, the following specifications should be used to create the SR and P.O.

· Specification 1—040 Employment Services, 
· Specification 2—570 Job Coaching – DRS Contract 
· Specification 3—3515 Job Coaching – DRS Contract, or  
· Specification 4—95290560 Job Coaching services per DRS Contract (not to exceed 200 hours)
