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2.1.5 Completing the Profile

Ensure that each piece of data you enter on the Consumer Profile is accurate. Many of DARS state and federal reports are compiled from the information contained in TWorks, and their accuracy relies on the integrity of entered data. Refer to the TUG for specific instructions.

Note: Certain fields directly correlate with other fields. For example, if you select "Employment without Supports in Integrated Setting" under Employment Status, then you must also complete the Employment Screen  and must enter the applicant’s monthly wage on the Financial Screen.

When the applicant does not have the correct information to complete some fields in the electronic profile  and application, leave them blank, but obtain the information as soon as possible.

Application Statement (DARS2490A) - Once you explain the application to the applicant and he or she electronically signs the form, you may give a printed copy of the completed Application for Services Statement  to the applicant if requested .

Print Release Forms - Once you enter the applicant information , press the "Print Release Forms" button. The system prints the Permission to Collect Information (DARS2402 or DARS1514) and the Authorization to Release Information (DARS2403 [available only in TWorks or use DARS1517, Notice and Consent for Disclosure of Personal Information]), both of which the applicant should sign before you gather the information needed to develop the rehabilitation program.

Individuals Hospitalized at Time of Referral

If a person is hospitalized at the time of referral and the application for VR services has been signed, you may purchase medical records to determine eligibility, but may not purchase medical services.

Upon hospital release of an eligible consumer, services may be provided in accordance with other criteria specified in the VR Manual.
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