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(Revision 7/2017)
Boards must be aware of the following:
Mandatory work registrants are part of the SNAP E&T General Population if they are: 
· at least 16 but less than 60 years of age; and 
· not classified as ABAWDs.
SNAP recipients in the SNAP E&T General Population who are mandatory work registrants are required to participate in SNAP E&T services for a minimum weekly average of 30 hours if they reside in a full-service county (as funding permits).  If the SNAP recipient is outreached and fails to cooperate with SNAP E&T services, he or she must be sanctioned.  
[bookmark: _Toc189041321][bookmark: _Toc227989211][bookmark: _Toc241909665][bookmark: _Toc290199408][bookmark: _Toc305494059][bookmark: _Toc290199409]A-204.a:  Federal Exemptions
In addition to determining a SNAP recipient’s work registration status, HHSC determines whether the SNAP recipient will be eligible for a federal exemption. 

SNAP recipients eligible for a federal exemption are known as exempt recipients.  These recipients are part of the SNAP E&T General Population but are not required to participate in SNAP E&T services.  However, with the exceptions set forth in A-204.a(1), they can volunteer and participate in SNAP E&T services, as funding permits.

HHSC staff is responsible for determining the work registration and exemption status of all SNAP recipients. Boards must ensure that Workforce Solutions Office staff does not attempt to determine work registration and exemption status.


[bookmark: _Toc290199411][bookmark: _Toc305494060]A-204.a(1):  Federal Exemption Criteria and Corresponding Work Codes
SNAP recipients are exempt from SNAP E&T work registration if they meet one of the following federal exemptions:
· Age 15 or younger (Work Code A) (see Note)
· Age 16 or 17 and not the head of household (Work Code A)
· Age 16 or 17 and attending school or an employment and training program on at least a half-time basis (Work Code A) (see Note)
· A student age 18 or older who is enrolled at least half-time in school, a training program, or an institution of higher education (as defined by the institution) (Work Code S)
· A regular participant (residential or outpatient) in a drug addiction or alcoholic treatment and rehabilitation program (Work Code J)
· A parent or other adult SNAP household member responsible for the care of a child or children under age six (Work Code G) [More than one adult in a SNAP household can receive an exemption from participation in SNAP E&T if each of those adults is responsible for the care of a child under age six.]
· Physically or mentally unfit for employment (Work Code E)
· A Supplemental Security Income (SSI) applicant or recipient (Work Code E); household members applying for SSI will have their work requirements waived until they are determined eligible for SSI; HHSC must determine if these individuals are exempt from participation in SNAP E&T until they are determined ineligible for SSI  
· Three-to-nine months’ pregnant (Work Code D)
· Employed or self-employed at least 30 hours per week, or receiving earnings equal to 30 hours per week multiplied by the federal minimum wage (including migrant and seasonal farmworkers under contract or similar agreement with an employer or crew chief to begin employment within 30 days) (Work Code P) 

Note:  SNAP recipients with Work Code P meet federal exemption criteria if the recipients:
· accept a job offer of at least 30 hours per week; and 
· are scheduled to begin work immediately, or within 30 calendar days of the date the employment is reported.  
Recipients are not required to participate further in SNAP E&T activities after they have accepted employment, but can voluntarily participate until the job begins.  If the recipient chooses not to participate, Boards must ensure that a sanction request is not initiated.  Additionally, Boards must ensure that a reconsideration request is sent to HHSC as soon as Workforce Solutions Office staff has been informed of the recipient’s full-time employment.  See B-108.f. 

Additionally, information provided by HHSC states that SNAP recipients are exempt (Work Code P) if they are homeschooling a child at least 30 hours per week. In this instance, the SNAP recipient is considered self-employed. If the SNAP recipient indicates that he or she is homeschooling his or her child at least 30 hours per week, Workforce Solutions Office staff: 
· sends Form H1817 to HHSC to reconsider the recipient’s work registration status;
· records the reconsideration in TWIST (see B-401.c); and
· closes all SNAP E&T activities.
· Age 60 or older (Work Code F)
· A parent or other household member caring for a disabled person of any age living with the household (Work Code H)
· An individual subject to and complying with any work requirement under TANF (Work Code Q) (see note) Living in a full- or mid-level Choices county and nonexempt under Temporary Assistance for Needy Families (TANF), or living in any county and has an open Choices case (Work Code Q) (see Note)
· Receiving unemployment insurance (UI) benefits or has applied but has not yet been notified of eligibility (Work Code N)

Note: Boards must be aware that the following exempt recipients cannot receive SNAP E&T services: 
· SNAP recipients age 15 or younger, or ages 16 or 17 and attending high school (Work Code A)—If a SNAP recipient age 15 or younger, ages 16 or 17 and not the head of household, or ages 16 or 17 and attending high school, requests SNAP E&T services, inform him or her that youth services are not available through SNAP E&T.  Refer the SNAP recipient to another funding source that provides services to youth, such as WIAWIOA.
· [bookmark: _Toc290199413][bookmark: _Toc305494061]TANF recipients (Work Code Q)—Federal law prohibits use of SNAP E&T funds for TANF recipients. HHSC staff is required to exempt TANF recipients from SNAP E&T participation, but are required to register the TANF recipient with Choices services as appropriate. If a TANF recipient requests SNAP E&T services at a Workforce Solutions Office, Workforce Solutions Office staff must inform the recipient that SNAP E&T services are not available to TANF recipients.

A-204.a(2):  SNAP Exemption Policy for Adults Caring for Children Under Six Years of Age
On February 22, 2008, HHSC issued Texas Works Handbook, Section A-1822.1, E&T ExemptionsTexas Works Bulletin 08-13, which includes guidance on a clarification made by FNS that more than one adult in a SNAP household can receive an exemption from participation in SNAP E&T if each of those adults is responsible for the care of a child under age six.  

Because HHSC’s exemption policy could affect the provision of services to SNAP recipients participating in SNAP E&T. It is recommended that Boards review Texas Works Handbook, Section A-1822.1, E&T Exemptions: https://hhs.texas.gov/laws-regulations/handbooks/texas-works-handbook/part-a-determining-eligibility/twh-a-1800-employment-services.page six of HHSC’s Texas Works Bulletin 08-13, located at http://www.dads.state.tx.us/Handbooks/texasworks_bulletins/02-22-08.pdf. 

In particular, Boards must be aware of the following examples, contained in Texas Works Bulletin 08-13, which describe how HHSC’s Texas Works Advisors are to apply the exemption policy for SNAP households with two children under six years of age.  

Corresponding SNAP E&T scenarios and the procedures that fall under Board purview follow each HHSC example.  

HHSC Example 1
The SNAP household consists of John and Jill Jones and their two children, Joe, age two, and Joy, age four.  John can claim an exemption for caring for one child and Jill can claim an exemption for caring for the other child. 

SNAP E&T Scenario 1 
At the time the new exemption policy went into effect, John was a mandatory work registrant participating in SNAP E&T services and Jill was exempt because she was caring for two children under age six.  John has now informed Workforce Solutions Office staff that he is caring for one of the two children. 

Board Requirements under SNAP E&T Scenario 1
Boards must ensure that Workforce Solutions Office staff:
· completes Form H1817, SNAP E&T Information Transmittal, and requests that HHSC reconsider John’s work registration status; 
· records the reconsideration in TWIST under the Good Cause tab; 
· enters into TWIST Counselor Notes: 
· the date Form H1817 was sent to HHSC; and
· whether a copy is on file at the Workforce Solutions Office; and
· closes all services, support services, and the TWIST SNAP E&T Program Detail; and  
· ensures that all actual completion dates are entered on the employment plan.

Because HHSC staff is responsible for determining the work registration and exemption status of all SNAP recipients, Boards must ensure that Workforce Solutions Office staff does not attempt to determine whether a claim to care for a child under age six is legitimate, but only follow the steps outlined above.  

In scenario 1, if HHSC determines that John does not meet the new exemption criteria, John—who is still considered a mandatory work registrant—will appear in the TWIST SNAP E&T outreach pool 61 days from the date the SNAP E&T Program Detail is closed.  

Additionally, Boards must be aware that under SNAP E&T scenario 1, John is not required to participate in any other SNAP E&T services once the reconsideration is requested.  However, John can choose to volunteer to continue participation in SNAP E&T services, as funding permits.

If the reconsideration request is not processed in time to prevent an exempt SNAP recipient from reappearing in the SNAP E&T outreach pool as a mandatory work registrant, Boards may contact the local HHSC office by phone or e-mail to obtain the individual’s work registration status before requiring that individual to resume SNAP E&T participation.

If the local HHSC office determines that there was a delay in processing the request, but indicates that the work code will be changed from mandatory to exempt, Boards must ensure that the individual is not required to resume participation in SNAP E&T.  

HHSC Example 2
The SNAP household consists of John and Jill Jones; their two children, Joe, age two, and Joy, age four; and Jill’s sister Sally Smith, 19 years of age, who helps care for the children on a daily basis.  Since all three adults are responsible for the care of the two children under age six, any two of them can claim the exemption, but not all three.  

In Sally’s case, the following HHSC actions could apply:
· HHSC determines that Sally is an ABAWD;
· Sally can receive an exemption from SNAP E&T participation because she is caring for at least one of two children under age six; and
· Sally could receive an exemption (exception) from the three-months-out-of-36-months ABAWD time limit because she is part of a SNAP household with a child under 18 years of age.

SNAP E&T Scenario 2  
Sally Smith is an ABAWD who recently moved in with the Joneses, is part of their SNAP household, and helps care for their children on a daily basis.  Sally was participating in SNAP E&T at the time she moved in with the Joneses, and informed Workforce Solutions Office staff of the move.  Sally also informed Workforce Solutions Office staff that she is now responsible for the care of her sister’s child, Joy, age four.  

Board Requirements under SNAP E&T Scenario 2
Boards must ensure that Workforce Solutions Office staff:
· completes Form H1817, SNAP E&T Information Transmittal, and request that HHSC reconsider Sally’s work registration status; 
· records the reconsideration in TWIST under the Good Cause tab; 
· enters into TWIST Counselor Notes: 
· the date Form H1817 was sent to HHSC; and 
· whether a copy is on file at the Workforce Solutions Office; and
· closes out all services, support services, and the SNAP E&T Program Detail; and
· ensures that all actual completion dates are entered on the employment plan.  

Additionally, Boards must be aware that under SNAP E&T scenario 2, reconsideration is requested.  

However, Sally can choose to volunteer to continue participation in SNAP E&T services, as funding permits.  

Boards must be aware that there are instances other than the two examples above in which a SNAP recipient can claim the new exemption.  Boards must ensure that the procedures set forth in these examples are followed for all cases in which a customer claims the new exemption.  

[bookmark: _Toc290199415][bookmark: _Toc305494062]A-204.a(3):  Screening for Federal Exemptions at the Employment Planning Meeting
Because Boards are required to outreach newly certified ABAWDs in full-service counties within 10 days of the ABAWDs appearing in the SNAP E&T outreach pool, it is not necessary to rescreen ABAWDs for federal exemptions during employment planning meetings.  However, Boards have the flexibility to rescreen if they desire.  

Because SNAP E&T General Population mandatory work registrants are not always outreached immediately after they have been certified to receive SNAP benefits, Boards may rescreen for federal exemptions during employment planning meetings. 
Workforce Solutions Office staff can use TWC Form FL-139 to allow SNAP recipients to identify any federal exemptions that apply to their situation.  

[bookmark: _Toc290199417][bookmark: _Toc305494063]A-204.a(43):  Requests for Reconsideration 
Reconsideration is done at Work Registration Status or immediately after an Employment Planning Meeting.
If a recipient indicates he or she may be eligible for an exemption and requests a reconsideration, he or she should be referred to HHSC for final determination.

When Workforce Solutions Office staff do not conduct redeterminations of all SNAP recipients who attend an Employment Planning Meeting. However, if a SNAP recipient informs Workforce Solutions Office staff determines that he or she meets a SNAP recipient referred for SNAP E&T services meets one of the federal exemptions, Boards must ensure that Workforce Solutions Office staff:

· completes and sends HHSC Form H1817 to HHSC requesting that the SNAP recipient’s work registration status be reconsidered; 
· records the reconsideration request into TWIST under the Good Cause tab; 
· enters into TWIST Counselor Notes: 
· the date Form H1817 was sent to HHSC; and 
· whether a copy is on file at the Workforce Solutions Office; and
· closes the SNAP E&T Program Detail into TWIST.  

If the reconsideration is for reasons other than employment of 30 hours or more per week, Boards may determine whether an exempt recipient can voluntarily participate in SNAP E&T services (before closing the SNAP E&T Program Detail) based on:
· a discussion with the exempt recipient regarding whether he or she wishes to voluntarily participate; and
· available funding.

If the exempt recipient chooses to voluntarily participate, but later fails to cooperate without good cause, he or she must not be sanctioned for noncooperation.  

If the exempt recipient chooses to discontinue voluntary participation in SNAP E&T services, or if funds are not available, close out all SNAP E&T activities, support services, and the SNAP E&T Program Detail in TWIST with the appropriate final completion reason.

[bookmark: _Toc290199419][bookmark: _Toc305494064]A-204.a(54):  Federal Time-Limit Exceptions for ABAWDs 
ABAWDs are subject to a three-month out of 36-month time limit on SNAP benefits unless they meet one of the following federal time-limit exceptions: 
· Pregnant (verification required)
· Parent or other caretaker of a child
· Member of a SNAP household with a child under age 18*
· Exempt from SNAP E&T work requirements (based on a federal exemption)
· Physically or mentally unfit to work 20 hours per week (verification required)
· Lives in a waiver area

*SNAP recipients ages 18 to 50 49 with no dependents, who are part of a SNAP household that contains a child under age 18, are exempt from the three-month out of 36-month time limit regardless of parental or caretaker status.  

Note:	When an ABAWD meets one of the exceptions listed above, the exception is stored in the HHSC Texas Works Advisor’s electronic case file.  The exception is not displayed in SAVERR or TIERS.  

If an ABAWD informs Workforce Solutions Office staff that he or she meets one of the above federal time-limit exceptions, Boards must ensure that Workforce Solutions Office staff follows the procedures for reconsideration requests set forth in A-204.a(3).

ABAWDs who meet one of the time-limit exceptions previously listed are not subject to ABAWD work requirements, but can voluntarily participate in SNAP E&T services as funding permits. 
[bookmark: _Toc290199421][bookmark: _Toc305494065]A-204.a(6):  ABAWD Waiver Counties

FNS allows a waiver for ABAWDs who live in areas with unemployment over 10 percent or in areas determined to not have enough jobs.  HHSC determines waiver counties, effective each year on October 1.  A list of the waiver counties are in HHSC’s Texas Works Handbook. Waiver counties are also displayed on the SNAP E&T map located at A-106. 

In waiver counties, the three-month out of 36-month time limit does not apply to ABAWDs.  However, ABAWDs who reside in full-service counties are still subject to all other SNAP E&T requirements and must participate in SNAP E&T even if the county is designated as a waiver county.  Sanctions associated with noncooperation apply and appropriate action must be taken to initiate a sanction request if an ABAWD is outreached and subsequently fails to comply. 


Part C – Appendix
C-100:  Forms Used for SNAP E&T Services
THE FOLLOWING FORMS USED TO PROVIDE SERVICES TO SNAP E&T PARTICIPANTS ARE AVAILABLE ON TWC’S INTRANET. 
E-2510 		Notification of Child Care Eligibility 
E-2706		Referral for Services
E-2735 		Education Service Provided Referral and GED 						Testing Authorization
E-2736 		Weekly Attendance and Progress Verification
E-2738 		TANF/SNAP/WIOA WIA Referral and Eligibility 						Verification
E-2776 		Job Search Worksheet 
E-2776s 		Job Search Worksheet Spanish
E-2778 		Employability Plan
FL-67			School Participation Form
FL-68			GED Retest Authorization
FL-69 		Attendance Verification and GED Testing 							Authorization
FL-137		SNAP E&T Program Participant Requirements 
FL-139		SNAP E&T Exemption Worksheet
FL-139s		SNAP E&T Exemption Worksheet Spanish
 
