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	Texas Workforce Commission
Vocational Rehabilitation Services
Project SEARCH
[bookmark: Text1][bookmark: _GoBack]Job Placement Services Plan   

	[bookmark: Text764]Instructions   

	1. [bookmark: Text765]The customer, VR counselor, Job Placement Specialist, and any other Project SEARCH team members, meet to develop and complete this form. 
2. [bookmark: Text766]All questions must be answered electronically in clear descriptive English.   
3. [bookmark: Text767]Review the form to ensure there are no fields left blank. 
4. [bookmark: Text768]When the form is completed, each participant and Project SEARCH team member should receive a copy to ensure they are aware of the customer’s employment interest.  
5. [bookmark: Text769][bookmark: Text514][bookmark: Text770]If the employment goals change or non-negotiable conditions become negotiable,  a new updated Placement Plan must be completed by holding a Job Placement Planning Meeting before the customer begins employment.  VRS staff members and the customer will make the final decisions related to the employment goal and non-negotiable conditions. 

	[bookmark: Text7]Demographics     

	[bookmark: Text8]Customer’s name:      
	[bookmark: Text9]VRS Case ID:      

	[bookmark: Check106][bookmark: Check107]Form completed for:  |_| Establishment of Plan    |_| Update of Plan

	[bookmark: Text12]Placement Planning Meeting Information     

	Location of meeting:
[bookmark: Text13]      
	[bookmark: Text14]Date:       
[bookmark: Text15]Time:      

	Customer’s name:
[bookmark: Text16]     
	Guardian’s name, if applicable:
[bookmark: Text17]     

	Counselor’s name:
[bookmark: Text18]     
	Provider’s name:
[bookmark: Text19]     

	[bookmark: Text20]Record the names of any other persons attending the meeting and indicate their relationships to the customer.     

	Name
	Relationship
	Name
	Relationship

	[bookmark: Text21]     
	[bookmark: Text22]     
	[bookmark: Text23]     
	[bookmark: Text24]     

	[bookmark: Text25]     
	[bookmark: Text26]     
	[bookmark: Text27]     
	[bookmark: Text28]     

	Skills, Abilities, Knowledge, Experience, Training, and Education 
[bookmark: Text29]Related to Employment     

	[bookmark: Text30]List the attributes related to employment that the customer identifies and that the meeting attendees agree on.     

	[bookmark: Text31]1.      

	[bookmark: Text32]2.      

	[bookmark: Text33]3.      

	[bookmark: Text34]4.      

	[bookmark: Text35]5.      

	[bookmark: Text36]6.      

	[bookmark: Text37]7.      

	[bookmark: Text38]8.      

	[bookmark: Text39]9.      

	[bookmark: Text40]10.      

	[bookmark: Text41]Employment Conditions     

	· [bookmark: Text771]List in measurable terms the employment conditions that the team identifies and the customer agrees must be considered when securing employment. 
· [bookmark: Text42]Indicate each employment condition as either negotiable or nonnegotiable.     

	[bookmark: Text43]Nonnegotiable conditions are those that a customer has indicated must be or must not be present in a job.     
[bookmark: Text44]Negotiable conditions are those that a customer would like the provider to consider when looking for a job.     
[bookmark: Text45]Note: All (100%) of the non-negotiable employment conditions and 50 percent or more of negotiable conditions must be met before the customer can be placed.     
	[bookmark: Text46]The job placement specialist records each employment condition that is met at Placement     

	Employment Conditions
	Negotiable
	Non-negotiable
	Achieved
	Not Achieved

	1. Minimum and maximum number of hours to work per week:
[bookmark: Text47][bookmark: Text48]Minimum       and maximum      
	N/A
	[bookmark: Check108]|_|
	[bookmark: Check110]|_|
	[bookmark: Check111]|_|

	2. Minimum and maximum hours per shift:
[bookmark: Text52][bookmark: Text53]Minimum       and maximum      
	N/A
	|_|
	|_|
	|_|

	[bookmark: Text57]3. Weekday hours available (Record the times that the customer is available to work each day.):     

	[bookmark: Text58]Monday:      
	[bookmark: Check109]|_|
	|_|
	|_|
	|_|

	[bookmark: Text62]Tuesday:      
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text66]Wednesday:      
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text70]Thursday:      
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text74]Friday:      
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text78]4. Weekend hours available (Record the times that the customer is available to work each day.):     

	[bookmark: Text79]Saturday:      
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text83]Sunday:      
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text87]5. Earnings cannot be less than (choose one):     
[bookmark: Text88][bookmark: Text89][bookmark: Text90]      /month, or       /week, or       /hour
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text95]6. Distance and time willing to travel to and from work:      
	|_|
	|_|
	|_|
	|_|

	7. Transportation methods: 
[bookmark: Text100]     
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text105]8. Mandatory commitments that must be accommodated (examples: school, classes, religious observances):     

	[bookmark: Text106]     
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text111]     
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text116]     
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text121]9. List job site accommodations and other support needs (for example, physical restrictions, supervision, compensatory techniques, training, or adaptive equipment):     

	[bookmark: Text122]     
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text127]     
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text132]     
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text137]     
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text142]     
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text147]10. Other:      
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text152]11. Other:      
	|_|
	|_|
	|_|
	|_|

	[bookmark: Text157]Employment Goals     

	· [bookmark: Text772]The Standard Occupational Classification (SOC) must be specific. List the full six-digit SOC for each employment goal that the customer and Project SEARCH Team identify and agree to as possible placement options. Clustered SOC codes, using the first two digits only, cannot be used in this placement plan.  
· [bookmark: Text773]The measurable employment goal should be described in terms that the customer can understand.  
[bookmark: Text161]For example: 41-2011 Cashiers—Receives and disburses money in establishments other than financial institutions. May use electronic scanners, cash registers, or related equipment. May process credit or debit card transactions.     
	Achieved at Placement

	SOC Codes
	Measurable employment goals
(At least one goal must be achieved.) 
	Yes
	No

	[bookmark: Text162]     
	[bookmark: Text163]     
	[bookmark: Check112]|_|
	[bookmark: Check113]|_|

	[bookmark: Text166]     
	[bookmark: Text167]     
	|_|
	|_|

	[bookmark: Text170]     
	[bookmark: Text171]     
	|_|
	|_|


	Customer Signatures  

	[bookmark: Text1495]Verification of the customer’s and/or customer’s authorized representative’s satisfaction and service delivery obtained by: 
|_| Handwritten signature   |_| Digital signature (See VR-SFP 3.11.1 Documentation and Signatures)
|_| By sending a copy of the document returned with a scanned signature 
[bookmark: Text1488]|_| Unable to obtain signature, describe attempts:      

	[bookmark: Text1544][bookmark: Text1545][bookmark: Text759]By signing below, I, the customer or authorized representative, agree with the Employment Conditions and Employment Goal recorded on this report during the Job Placement Planning Meeting.     If you are not satisfied, do not sign. Contact your VR counselor.  

	Customer’s signature:
[bookmark: Text1497]X 
	Date Signed:
[bookmark: Text1498]     

	Customer’s authorized representative’s signature, if any
[bookmark: Text1499]X 
	Date Signed:
[bookmark: Text1500]     

	[bookmark: Text1501]Provider Signatures  

	[bookmark: Text1018]Job Placement Specialist signature 

	By signing below, I certify that:  
· [bookmark: Text1365]I personally participated in the planning of the information recorded on this form; the above dates, times, and services are accurate;  
· [bookmark: Text1546][bookmark: Text1547]I am in agreement with the Employment Conditions, Employment Goal and Premium service recorded on this report during the Job Placement Planning Meeting;    
· [bookmark: Text1549][bookmark: Text1550]the customer’s and/or customer’s legally authorized representative’s signature on this form was obtained on the date stated in the date field of the form;     
· [bookmark: Text1537]I maintain the staff qualifications required for a Job Placement Specialist as described in the VR‑SFP or Service Authorization; and 
· [bookmark: Text1538]I signed my signature and entered the date below. 

	Typed or Printed name:
     
	Signature: 
(See VR-SFP 3.11.1 Documentation and Signatures)
[bookmark: Text1539]X 
	Date Signed:
     

	Select all that apply:
|_| UNTWISE Credentialed with ID:              |_| VR3490-Waiver Proof Attached


	[bookmark: Text1508]VRS Use Only  

	[bookmark: Text1509][bookmark: Text1510]If any question below is answered no or if the report or supporting documentation is missing or incomplete, return the invoice to the provider with the VR3460. Make a case note to document the results of the review and the date VR3460 was sent to provider, when applicable.      

	Technical Review to Verify Provider Qualifications
[bookmark: Text1511](Completed by any VR staff such as RA, CSC, VR Counselor)  

	[bookmark: Text1513]Director’s Credential:  

	[bookmark: Text1514]UNTWISE website or attached VR3490 verifies, for the dates of service, the director listed above:  
[bookmark: Check1]|_| maintained or waived the UNTWISE Director Credential 
[bookmark: Check2]|_| did not hold a valid UNTWISE Director Credential

	[bookmark: Text1515]Job Placement Specialist Credential:  

	[bookmark: Text1516]UNTWISE website or attached VR3490 verifies, for the dates of service, the Job Placement Specialiat listed above:  
|_| maintained or waived the required UNTWISE Credential
|_| did not hold a valid UNTWISE Credential

	[bookmark: Text1521]Verification of Service Delivery  

	[bookmark: Text1522]Technical Review (completed by any VR staff such as RA, CSC, VR Counselor)  

	Verified that the report is accurately completed per form instructions
	|_| Yes   |_| No

	[bookmark: Text1524]Print staff member(s) names who completed technical review and/or verified the UNTWISE Credentials: 

	[bookmark: Text1490]1.        
	Date:      
	[bookmark: Text1491]2.        
	Date:      

	[bookmark: Text1525]VR Counselor Review  

	[bookmark: Text1542][bookmark: Text1551]Verified customer non-negotiable employment conditions and negotiable employment conditions are written measurable terms  
	|_| Yes   |_| No

	Verified the six-digit SOCs listed match the customer’s employment goal
	|_| Yes   |_| No

	[bookmark: Text1552]Verified the customer’s satisfaction with placement plan through signature on the form and/or by VR staff member contact with customer 
	|_| Yes   |_| No

	[bookmark: Text1530]By typing or printing your name, the VRC verifies:  
· [bookmark: Text1531]completion of the technical review,  
· [bookmark: Text1532]services provided met the customer’s individual needs,  
· [bookmark: Text1533]services provided met specifications in the VR-SFP and on the SA, and  
· [bookmark: Text1534]customer’s or legally authorized representative’s satisfaction with services received.  
|_| Approve to pay invoice  |_| Do not approve to pay invoice

	[bookmark: Text1493][bookmark: Text1494]VR Counselor:        
	Date:      



VR3373 (10/20)	Project SEARCH Job Placement Services Plan	Page 1 of 5
image1.png
—~TEXAS
WORKFORCE SOLUTIONS

—x g —





VR3373 (


10


/20


)


 


Project SEARCH Job Placement 


Services Plan


 


Page 


1


 


of 


2


 


 


Texas Workforce Commission


 


Vocational Rehabilitation Services


 


Project SEARCH


 


Job


 


Placement Services 


Plan


 


 


 


 


Instructions


 


 


 


 


1.


 


The customer, VR counselor, Job Placement Specialist, and any other Project SEARCH team 


members, meet to develop and complete this form.


 


 


2.


 


All questions must be answered


 


electronically in clear 


descriptive English


.


 


 


 


 


3.


 


Review the


 


form


 


to ensure there are 


no 


fields left blank.


 


 


4.


 


When the form is completed, each participant and Project SEARCH team member should receive a 


copy to ensure they are aware of the customer’s employment interest. 


 


 


5.


 


If the employment goal


s


 


change or non


-


negotiable c


onditions become negotiable,


 


 


a new updated 


Placement Plan must be completed by holding a Job Placement Planning Meeting before the 


customer begins employment.


 


 


VRS staff members and the customer will make the final decisions 


related to the employment goal and non


-


negotiable conditions.


 


 


Demographics  


 


  


 


Customer’s name:


 


 


 


 


 


 


 


VRS Case ID:


 


 


 


 


 


 


 


Form completed for:


 


 


 


Establishment of Plan


 


 


  


 


Update of Plan


 


Placement Planning Meeting Information


  


 


  


 


Location of meeting:


 


 


 


 


 


 


 


 


Date:


 


 


 


 


 


 


 


 


Time:


 


 


 


 


 


 


 


Customer


’s name


:


 


 


 


 


 


 


 


Guardian


’s name, if applicable


:


 


 


 


 


 


 


 


Counselor


’s name


:


 


 


 


 


 


 


 


Provider


’s name


:


 


 


 


 


 


 


 


Record the names 


of 


any other persons 


attending the meeting


 


and indicate their relationship


s


 


to the 


c


ustomer


.


  


 


  


 


Name


 


Relationship


 


Name


 


Relationship


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


 


Skills, Abilities, Knowledge, Experience, Training


,


 


and Education 


 


Related to 


Employment


  


 


  


 


List 


the attributes related to employment that the 


c


ustomer


 


identifies and 


tha


t 


the meeting 


attendees agree on


.


  


 


  


 


1. 


 


 


 


 


 


 


2. 


 


 


 


 


 


 


3. 


 


 


 


 


 


 


4. 


 


 


 


 


 


 




VR3373 ( 10 /20 )   Project SEARCH Job Placement  Services Plan   Page  1   of  2  

 Texas Workforce Commission   Vocational Rehabilitation Services   Project SEARCH   Job   Placement Services  Plan        

Instructions        

1.   The customer, VR counselor, Job Placement Specialist, and any other Project SEARCH team  members, meet to develop and complete this form.     2.   All questions must be answered   electronically in clear  descriptive English .         3.   Review the   form   to ensure there are  no  fields left blank.     4.   When the form is completed, each participant and Project SEARCH team member should receive a  copy to ensure they are aware of the customer’s employment interest.      5.   If the employment goal s   change or non - negotiable c onditions become negotiable,     a new updated  Placement Plan must be completed by holding a Job Placement Planning Meeting before the  customer begins employment.     VRS staff members and the customer will make the final decisions  related to the employment goal and non - negotiable conditions.    

Demographics         

Customer’s name:              VRS Case ID:              

Form completed for:       Establishment of Plan          Update of Plan  

Placement Planning Meeting Information          

Location of meeting:                Date:                 Time:              

Customer ’s name :              Guardian ’s name, if applicable :              

Counselor ’s name :              Provider ’s name :              

Record the names  of  any other persons  attending the meeting   and indicate their relationship s   to the  c ustomer .          

Name  Relationship  Name  Relationship  

                                            

                                            

Skills, Abilities, Knowledge, Experience, Training ,   and Education    Related to  Employment          

List  the attributes related to employment that the  c ustomer   identifies and  tha t  the meeting  attendees agree on .          

1.             

2.             

3.             

4.             

