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Accessing the System

Navigating in the LOTS Grantee Portal

Grantee Information- Edit Grantee

New Skills Development and New Self-Sufficiency
View Project List

Project List - Action Options (delete and print)




Good to Know

Purpose of the new LOTS system

7. Grant application and management will now occur entirely within
the LOTS system for Skills Development Fund and Self-Sufficiency
Fund

3. Applications for Skills for Small Business will still be paper based

however, participant data will need to be entered into the new
LOTS system

4. Project Status — review project status Job Aid

5. Training materials are available on the


https://www.twc.texas.gov/programs/skills-development-fund/lots

Navigation - Learning Outcomes

By the end of this module, learners will be able to complete the following

outcomes:

1. Navigate to the Home page.

2. Sign out of LOTS.

3. View Project ID, Name, and Status.
4. Review details of the Summary page.
5. Print the Summary Page

6. Delete Grant







Accessing the System - Getting

Started

The Users from each Grantee organization will receive an
email from Okta containing a link to the system and an
invitation to join LOTS.

Clicking the link will take the User to the Okta login page
where a username and password will be created to gain
access to the system.




Accessing the System - Good to Know

1. A new user account SHOULD NOT be created if there is a change in
point of contact. If changes to organization or point-of-contact
information are needed, the organization should login to LOTS and
update information through the system and within the current system
record for that organization.

2. Creating a new User account for an existing organization could cause
multiple records for the same organization to be created within the
system.






Navigation - Steps to Complete Task

1. Log into the LOTS Grantee Portal.

2. Review icons and buttons from the Home page.




Home Page

Tracking System

Click on the profile

icon to:

« Update your
profile

« Change your user
settings

« Sign Out of the
system
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| & EDIT GRANTEE |

Welcome

The Learner Qutcomes Tracking System allows the user to manage the
applications related to Skills Development Fund and Self Sufficiency Fund Grants.

Grantee Information

Organization Name Primary Phone

TC Community College F3TZNa14s

Address Email

1950 Cowbeoy Street  Suite 102, Beaumont . TX 777051234 thera.celestineStw tenas gov
Contact

Thera Celestine

Project List

Project Name Grant Type Primary Business Partner

Skills Development Fund

training offered by their local £ al college. of the Texas

W processes the applicat
or their employees

ABM Engmeeri d works with the college to fund the

specific courses selected by businesses

HEW SKILLS DEVELOPMENT

Self-Sufficiency Fund

codlege, a community-based

it for a Seif-Suffickency Fund grant must be a pubdic cor
il

n (CBOL or the Texas Engineering Extention Sery

NEW SELF-SUFFICIENCY

Status Created By ) Creathan Date Date Last Changed Action
ndtiation theraGrantee /202024 11:39PM 172172024 11239 PM CST






Grantee Information-Edit Grantee

« The EDIT GRANTEE button allows users to edit the General
Information and Contact Information for the organization.

« Editing any of the General Information or Contact
Information, applies to all projects.




Grantee Information-Edit Grantee Page

Grantee Information

General Information
Orgarissnen Mame*

Strease AL BEE T

State=
TP Code [5 dign] = VP Code [4 dagn)
nstitugian Type * -
Houze - T % Lepistive Deatrict ™
Jenate -.'ﬁ'|a'- begrdative Dustrice
Contact Information
First Name Aidetie Name Last Names
Tidde =
nrlmwfn;e Wumber * Primary Phene Extension
Secondary .“"IO'\t Number Secondary Phome Edtension
Emall Addiess Fax







View Project List

Within the Project List grid, users can view the following:
1. Project Name and Status.

2. Grant Type

3. Primary Business partner

4. Created By, Creation Date, and Date Last Changed

5

. Action Buttons




View Project List - Grid

Project List

Project Name

Project Name-5G-2023-0ec-22-16-10-40

Project Name-5G-2023-0ec-19-04-25-33

Project Name-5eff-5ufficiency-2023-Dec-12-15-18-55

Project Name-5eif-5ufficiency-2023-Dec-12-14-5347

Grant Type

Skills Developrnent Grant
Skills Developrnent Grant
Self Sufficiency Grant

Self sufficiency Grant

Primary Business Partner

BP - Tamara 12

Status

Project Development
Initiation

Expired

Active

Created By

tamarairantee
tamarairantee
tamarairantee

tamaraGrantes

Creation Date

1202272023 410 PM

1219/2025 4:25 AM

121272023 3:18 PM

121272023 2:53 PM

Date Last Changed Action
12/22/2023 5:04 PM (5T

12/19/2023 4:25 AM C5T

11072024 251 PM ST

12720/2025 3:51 PM 5T

« Some columns can be sorted by clicking on the header column.
* Once you click the column header, an arrow appears that allows you to
sort in alphabetical order or reverse alphabetical order.



View Project List — Action Buttons

Use the Action buttons to Print or Delete an application or grant. The

print action can be completed in all status types but the Delete action can
only be completed when a project is in initiation status.

Project L
NNNNNNN mie Grant T:,pe Prlrn.:r:f Business Partner Status 1 Created By hanged it

Skilis far Sma Sraff 220 32 PM ST
240 Skdlis for Sma Craff 120872 PMCST

12 Sel 5 TATAraGranes 22 )

| Expired amaraseait 2220 T

Saif AT 22N CsT
St ETAAGramee 113E &7
30 Sl S HATAA A 13072023 323 P 117300202 A CST

Setf wTaraGrariee (5T
S ACsT

5t




1.Job Aid: View the related Job Aid for this course — Introduction to

LOTS
2.Related Courses
1. Self-Sufficiency Fund
2.Skills Development Fund
3. Skills for Small Business

All training documents are available on the TWC LOTS webpage.



https://www.twc.texas.gov/programs/skills-development-fund/lots
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