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Company Summary
The purpose is to give potential candidates insight 
into what the company does and why they might 
want to work there. It can also help set the tone 
for the internship posting and attract candidates 
who align with the company’s vision.  

Position Requirements
Include requirements there may be for your 
position. This might include physical requirements 
for the position, location (in-person vs. remote), 
and hours expected to work per week. 

Education
Graduation from an accredited high school 
or successful completion of GED certification. 
Continued enrollment may be required 
throughout internship. Proof of enrollment in an 
accredited college or university must be proved. 

Experience
No experience required. 
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For Assistance:
WFSupportDesk@twc.texas.gov

512-463-4210

mailto:WFSupportDesk@twc.texas.gov


Equal Opportunity Employer/Program. 
Auxiliary aids and services are available upon 

request to individuals with disabilities. 
Relay Texas: 800-735-2989 (TTY) and 711 

(Voice). twc.texas.gov
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Salary
Provide information on the salary offered 
for your position. The amount you offer is 
dependent on your industry and means, but 
most internships offer $15-$20/hour. 

Intern Duration
Common details about intership duration might 
include:

•	 Start and end dates (e.g., May-August for 
summer interships).

•	 Length of the internship (e.g., 10 weeks, 3 
months, or 6 months).

•	 Hours per week (e.g., full-time, part-time, or 
specific daily schedules).

Application Timeline
The deadline for applications for Summer is 
(insert). Summer positions are scheduled to 
begin (insert). The deadline for applications for 
Fall 20XX is (insert). Fall positions are scheduled 
to begin (insert).

Application Process
Register and submit a resume at: 
TXInternshipChallenge.com. 

1) Candidates will be invited in for interviews. 
2) Decisions will be made by (insert).
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This document contains vital information about requirements, rights, determinations, and/or responsibilities for accessing workforce 
system services. Language services, including the interpretation/translation of this document, are available free of charge upon request. 
Este documento contiene información importante sobre los requisitos, los derechos, las determinaciones y las responsabilidades del 
acceso a los servicios del sistema de la fuerza laboral. Hay disponibles servicios de idioma, incluida la interpretación y la traducción de 
documentos, sin ningún costo y a solicitud. Tài liệu này có thông tin quan trọng về các yêu cầu, quyền hạn, quyết định, và/hoặc trách 
nhiệm để sử dụng các dịch vụ của hệ thống nhân lực. Các dịch vụ trợ giúp ngôn ngữ, bao gồm thông dịch/chuyển ngữ tài liệu này, có 

sẵn miễn phí khi quý vị yêu cầu.

https://www.txinternshipchallenge.com/vosnet/Default.aspx
twc.texas.gov



