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Top 10 Tips
for Internship
Interviews

Prepare

Research the organization. Visit their website
and read their mission statement. Find out as
much as you can about the company, employees,
organizational structure, and clients. There is
nothing that impresses an interviewer more than
a candidate that shows a real interest in the
organization and its goals.

Practice

Think about why you want this internship and why
you would be good in it. Spend time before the
interview preparing answers to typically asked
questions.

Customize

Be sure to customize your résumé for each
interview opportunity. Tailor your skills and
experience to what is relevant for the job you are
applying for.

Dress Professionally

First impressions are always important. It is

Sea rCh & Apply always better‘to overdress thar.l underdress.
fOr I nternSh I ps at: Dress for the job you are applying for.
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Arrive Early
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Make a Good Impression

It’s important to create a favorable first
impression. Greet the doorman, receptionist,
and everyone else you meet politely. Greet your
interviewer with a firm handshake and ensure
positive body language. Eye contact, good
posture, and speaking clearly are great ways to
portray confidence. Remember to silence your
cell phone and minimize its use while you’re in
the building.

The Elevator Speech

Prepare your elevator speech beforehand, which
should detail who you are, what your goals are,
and why you are a great candidate.

Include the Right
Documents

To stand out from the crowd, bring along work
samples such as a writing example, portfolio, term
paper or research project that may be relevant.
Bring extra copies of your résumé, cover letter
and references to share with your interviewer(s).

Ask Questions

Before your interview, research and prepare
relevant questions you can ask the interviewer.
Questions to ask might include: How do you
anticipate my skills can support your organization?
What types of new skills will | be able to learn?
What will a typical day be like?

Give Thanks

Thank each person who interviewed you before
you leave. Writing thank you emails shortly after
the interview may give you an edge over other
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This document contains vital information about requirements, rights, determinations, and/or responsibilities for accessing workforce
system services. Language services, including the interpretation/translation of this document, are available free of charge upon request.
Este documento contiene informacion importante sobre los requisitos, los derechos, las determinaciones y las responsabilidades del
acceso a los servicios del sistema de la fuerza laboral. Hay disponibles servicios de idioma, incluida la interpretacién y la traduccién de
documentos, sin ninglin costo y a solicitud. Tai liéu nay c6 thong tin quan trong vé& cac yéu cau, quyén han, quyét dinh, va/hoéc trach
nhiém dé st dung cac dich vu ctia hé théng nhan lwc. Cac dich vu tro gitp ngdn ngitr, bao gdm théng dich/chuyén ngir tai liéu nay, cé
s&n mién phi khi quy vi yéu cau.
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