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Quick Start Guide
for Interns

Introduction

TexaslnternNetwork.com, is a statewide site where employers can
post internships and you can apply for them. This quick start guide
provides the steps for you to register as an inftern.

Registration Benefits

You must register for an account to use all of the websites tools. After
registration, you will be able to build or upload a résumé. You can
also search and apply for internships. If you had a Texas Internship
Challenge account, you can log into the site with the same
username and password.

Information You Will Need to Register

e Login Information * Residential Address

* Nome * Demographic Information
* Phone Number » Spouse or Caregiver of a
* Email Address U.S. Military Member

* Primary Location Information * Military Service

Please do not use any personal information as your username. You
will need your username and password for future use of the Texas
Intern Network site. Please write this information down. Keep it in a
secure place.

For Assistance: WFSupportDesk@twc.texas.gov | 512-463-4210
Quick Start Guide: Interns n


mailto:WFSupportDesk@twc.texas.gov
https://texasinternnetwork.com

n Start Here . Privacy Agreement

Type the site URL into your browser: https://www.TexasInternNetwork.com
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Privacy Agreement

Please review our Privacy Agreement before proceeding
By ereating an account and using this site, you autematically agree to Texas Intern Network's Terms of Use and Privacy
Statement.

| authorize the exchange of information relating to prior assessment(s) for training and employment including work history, quarterly wage data, and
Unemployment Compensation benefits with this website. This Release of Information does not autharize the disclosure of any medical information or
any other restricted third party information. | understand that this information will be used to determine eligibility for employment and training
services, will assist in the development of my individual training plan for education and/or employment, and will be used for statistical purposes. |
allow this website and the identified system partners to release to each other the requested information when | am referred to partner services. |
understand the information will be used only on an as needed basis and will remain confidential, to the extent required and/or permitted by law. This
information cannot be shared with any other entity without my written permission. A copy of this Release of Information is as valid as the original.

On the home page, C"Ck on the “Sign In or Register” button il"l This Release is valid for both program and follow-up services.
the top right-hand corner. This will take you to a page to create

your accou nt. By selecting “Continue" to create an account, you acknowledge and agree to the terms of Texas Intern Network's Conditions of Use and Privacy

Agreement.

Individual

Register as this account type if you are an individual and wish to search for the
latest job openings, post a résumé onling, find career guidance, search for training
and education programs, find information on local employers, etc.

3 = If you would like to view Texas Intern
minute(s) ol .
MNetwork as a visitor to see what services

are available, please select Guest Access.

Employer

Register as this account type on behalf of your company. Here you will gain
access to industry data, labor market information and job applicants for your
business. You can also pest job openings online.

for Emp : ;
ik If you would like to view Texas Intern
minute A :
Network as a visitor to see what services

are available, please select Guest Access

When the sign-in page loads, click “Individual Registration.”
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. Completing Registration . My Individual Workspace

Enter your information. Then, click “Save” at the bottom of the
page to finish registration. It will guide you to “What’s Next?”
page prompting choices, if no choice selected proceed to “My
Dashboard.”

| 0 A 6 ﬂ My Dashboard / Privacy Agreement / Registration

shboard  Alerts  Accessbity Home
Registration

Please enter the following information and click the Save button when you are finished. Be sure to remember your User Name
and Password. You will need them to access this system again.

* indicates required fields. — TEXAS INTERM o 9 c’
— MNETWORK T
v NETWORK
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My Dashboard How We Can Help You Directory of Services

User Name:

My Workspace

‘Welcome to My Dashboard Tia Torres, This page introduces you to system features and offers suggestions. Select from the
itemns below to start customizing the content that interests you.

Enter User Name (3 - 20 characters, and must include characters, letters
or numbers. Allowable characters are + @ . _).

w My Dashboard Assistant
——

Password:

What do you want to do today?

Must be between 8 and 20 characters in length.
One upper case character.

One lower case character. [ ] 9 [ ] [ ) L]

Not Sure Where to Find a Job Interview Training Resume Builder

o ®

Assistance  Profile  Sign Out

% E ,ﬁ‘ l Start? View available job Review and practice This easy-to-use tool

My Dashboard / What's Next?

Answer a few questions apenings in your area, intendews. will help you create,
and we can point you in store, update, and post

What's Next? the right direction! your resume onling,

Now that you have created an account, you have a few options to select below. Please select the op-
tion that best suits your current needs.

O
Dashboard  Alerts  Accessibility Résumé  Calendar  Home Pinned Links

What's Next?

Add information to better match job requirements

Employment and education history are sometimes required in the application process and are used as indicators
when ¢ ing jobs with i By c ing a few more prompts, you can see how well you qualify for
the jobs you have found and employers will compare you favorably against other applicants.

Create a résumé

Some jobs in our system require the applicant to apply with a résumé. This option will help you create that
résumé and add the employment history and education. Employers can also search for résumés on our system,
so completing a resume will help employers find you.

Apply_for Career Services and Training

Federal and state grants are available for qualified applicants to obtain career services and training or get priority
assistance. Completing the full registration will help staff identify if you qualify for any of these grants.

Additional Ve n Servi

Additional services may be available to you if you are a qualified veteran. We will require you to answer a few

more detailed veteran questions.
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My Workspace

Welcome to My Dashboard Tia Torres. This page introduces you to system features and offers suggestions. Select from the
items below to start customizing the content that interests you.

Welceme to My Dashboard Tia Torres. This page introduces you to system features and offers suggestions. Select from the
items below to start customizing the content that interests you,

Need help? Access the Assistance Center

2 If you need help using this system, visit the Assistance Center to access helpful links that you can use to learn more about how the system works. The
What do you want to do tOday' Assistance Center provides a Questions and Answers page, links to Quick Reference Cards to get you using the system quickly, and access to online tutorial
videos that walk you step-by-step through various system functions, such as searching for a job or creating a résumé.

»
® 9.0 . Tnso provides contact information for system staff, should you require additional help in using the system.

AE—
= i Helpful links to other services that may assist you
Nﬂﬁﬂ?ﬂmeh Find a Job Interview Training Resume Builder Need help? Access the Assistance center

w My Dashboard Assistant

View available job Review and practice This easy-1c-use tool
Answer a few questions openings in your area, intendews. will help you create,
and we can paint you in store, update, snd post
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Equal Opportunity Employer/Program. Auxiliary aids and services are available upon request to individuals with disabilities.
Relay Texas: 800-735-2989 (TTY) and 711 (Voice).twc.texas.gov

For State Fiscal Year 2026 (Sept. 1, 2025 — Aug. 31, 2026), the Texas Workforce Commission funds 100% of Texas Intern Network activities from
$30,000 of Workforce Innovation and Opportunity Act federal funds.

This document contains vital information about requirements, rights, determinations, and/or responsibilities for accessing workforce system services. Language services, including
the interpretation/translation of this document, are available free of charge upon request. Este documento contiene informacién importante sobre los requisitos, los derechos, las
determinaciones y las responsabilidades del acceso a los servicios del sistema de la fuerza Iaboral Hay dlsponlbles servicios de idioma, incluida la interpretacion y la traduccién de
documentos, sin ningun costo y a solicitud. Tai liéu nay c6 thdong tin quan trong vé cac yéu cau, quyen han, quyét dinh, va/hoac trach nhiém dé st dung cac dich vu clia hé théng
nhan lwc. Cac dich vu tro gitip ngdn ngitk, bao gdm thong dich/chuyén ngt tai liéu nay, cé s&n mién phi khi quy vi yéu cau.
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