
Board VR Requirements Chapter 3: Student HireAbility Navigator Program

3.5.1.2 Capacity Building and Systems Development Responsibilities
In consultation and coordination with local VR offices, and other Board and Board contractor staff, Student HireAbility Navigators will:
Develop and sustain relationships with VR staff, including but not limited to regional management, regionallocal VR program staff, VR counselors, managers, and supervisors.

3.5.1.3 Partnerships and Collaboration Responsibilities
· Identify community partners and establish collaborative relationships. Convene and/or attend workgroups, committees, coalitions, and cross-agency teams to foster system and community coordination of pre-employment transition services and activities for students with disabilities. Collect and disseminate information to Board and VR staff.
· Provide information, training, and technical assistance to Workforce Solutions Offices, local VR offices, school districts, Education Service Centers, community partners, and employers, regarding resources and activities available to assist students with disabilities to transition successfully to postsecondary education, employment, or both.
· Develop and coordinate events, campaigns, and other activities that promote the Texas HireAbility Campaign and increase student and family awareness of and access to pre-employment transition services.
· Represent Student HireAbility Navigator program by serving as a liaison between VR and Workforce Solutions Offices and the Board. Assist with VR related activities and ensure that programs developed are accessible and inclusive.
· Partner with Student HireAbility Navigators within the VR region and state to accomplish and expand program deliverables outlined in this chapter.



3.5.1.4 Responsibilities to Inform and Engage Employers
In consultation and coordination with local VR offices, and other Board and Board contractor staff, such as business services staff, Student HireAbility Navigators will:
· Develop relationships with Board and VR staff, including but not limited to Business Relations Coordinators, Community Outreach Specialists and Business Service staff. Student HireAbility Navigators will streamline communication and organize events and activities that promote VR services and increase employers' understanding of the abilities of students with disabilities.
· Disseminate information and resources to employers and community partners.

3.5.2.1 Quarterly Deliverables Report Submittal
Each Board shall submit the Student HireAbility Navigator Program Quarterly Deliverables Report. Quarterly reports are due the 15th of September, December, March, and June of each year.
Payment will be made on a quarterly basis, contingent upon TWC receipt and acceptance of the Quarterly Deliverables Reports by the Student HireAbility Navigator.
The Quarterly Deliverables Report must be submitted using the Student HireAbility Navigator Initiative Quarterly Deliverables Report template provided by TWC.
TWC will review and accept the Quarterly Deliverables Report within two weeks of submission. Acceptance within two weeks is contingent upon submission of a complete report and TWC may request additional detail or revision prior to final acceptance of the deliverable.
The Quarterly Deliverables Report must be submitted to the following email address: StudentNavigators@twc.texas.gov
Boards must retain documentation sufficient to demonstrate completion of each deliverable and must make that documentation available to TWC upon request.
Student HireAbility Navigators must share Quarterly Deliverables Report with the VR manager Deputy Regional Directorfor the service area that corresponds with the workforce board area.
Boards must notify TWC within one week of Student HireAbility Navigator termination or new hire.


