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PART C, CHAPTER 10.1:
EDUCATION AND TRAINING SERVICES OVERVIEW
	Policy Number
	Authority
	Scope 
	Effective Date

	Part C, Chapter 10.1
	[bookmark: _Hlk162797167]34 CFR §361.48(b)(6), and TWC Rule §856.45
	All TWC-VR staff
	1008/2003/20256


…
PROCEDURES
…
1. [bookmark: _Toc131579093][bookmark: _Toc155865613]Textbooks and Supplies
TWC-VR may purchase required textbooks and course-related supplies if they are not already included in the cost of tuition and fees. TWC-VR pays the entire amount for required books and supplies.
TWC-VR must consider the most cost-effective option when purchasing textbooks and supplies.
Options for purchasingacquiring textbooks include traditional hardcopy textbooks (new or used) and other formats of textbooks, such as audiobooks, electronic books, and/or e-books, as well as renting books.
[bookmark: _Toc131579094][bookmark: _Toc155865614]Tools and Equipment required for training but that will be kept and used by the customer for employment after completing training are not considered supplies under this policy.
[bookmark: _Toc131579095][bookmark: _Toc155865615]Service Authorization: The SA for textbooks or supplies must be itemized with the description of the quoted amount.
Reselling Textbooks: If a hardcopy of a textbook is purchased but is not needed for a class, for reference, or for the customer's major or minor field of study, the customer can sell the textbook back to the bookstore. When a textbook is sold back to the bookstore, the customer must provide to the VR Counselor a copy of the receipt of sale, which is kept in the case file. The amount that was received from the sale of the book must be applied to the cost of books next semester. The amount on the receipt for that textbook is subtracted from the amount needed for the following semester's required textbooks.
[bookmark: _Toc131579096][bookmark: _Toc155865616]If textbooks are sold back to the bookstore and the customer will no longer be participating in training the following semester, the funds, along with the receipt of sale, must be returned to TWC-VR in person or by mail.
[bookmark: _Toc131579102][bookmark: _Toc155865622]…
M.   Room and Board Services
Room and board is a TWC-VR service that can be provided to customers who are participating in college or university classes or other career and technical training.
Purchasing Room and Board Services: The VR Counselor may approve VR funds to support room and board when:
· The cost is in excess of the customer's normal living expenses;
· The funds are required to support the customer's participation in training; and
· The customer is attending training in person.
If the above requirements are met, VR Manager approval is not required if:
· The training is not available in the customer's local community (i.e., in the same city as the customer's residence or within a 50-mile radius of the customer's residence);
· The customer’s disability-related needs justify the purchase of room and board regardless of the training being in the customer’s local community; or
· The amount is the best-value decision to support the customer’s participation in training regardless of the training being in the customer’s local community (e.g., cost of room and board is lower than the cost of paying for transportation to and from the training location).
Additionally, before an SA for room and board is issued, the VR Counselor must document in RHW the details from bids obtained for room and board. Bids are required only if the cost is greater than $10,000 per grading period. 
TWC-VR does not pay for: 
· refundable deposits associated with room and board; or
· room and board for Comprehensive Transition Programs (CTPs)

The case record must contain the following:
· Documentation confirming that the customer is enrolled in training; and
· A copy of the lease or housing agreement that:
· Must be in the case file prior to authorizing a payment; and
· May be used in lieu of an invoice to authorize payments.
Room and board services must be included on the customer's IPE or IPE amendment.
· Room and Board Payments and Prorating: It is preferred that room and board that is paid to an entity other than a public in-State training institution be issued on one SA for the entire grading period and paid monthly. When paying a public in-State training institution, a single (properly pro-rated, when applicable) payment can be made for the entire grading period.
Room and board must be paid directly to the provider. However, short-term housing maintenance may be used while a provider is initially being established.
Room and board can be paid in advance based on the conditions of the lease or rental agreement.

REVIEW
The Policy Team, or designee, is responsible for reviewing this policy and these procedures and will update the Document History log if necessary.
	Date
	Type
	Change Description

	09/03/2024
	New
	VRSM Policy and Procedure Rewrite

	07/01/2025
	Revised
	Updated the definition to Best Value Purchasing 

	10/20/2025
	Revised
	Updated to remove the verbiage of ‘services justification’ from procedures to clarify purchases made after IPE.

	08/03/2026
	Revised
	Updated to include renting books as an allowable option in policy and TWC-VR does not pay for room and board for Comprehensive Transition Programs.
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