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PART C, CHAPTER 10.8: 
SPECIALIZED POST-SECONDARY TRAINING PROGRAMS
	Policy Number
	Authority
	Scope 
	Effective Date

	Part C, Chapter 10.8
	34 CFR §361.48(a), §361.5(c)(51), §361.22
	All TWC-VR staff
	08/03/2026


PURPOSE
In accordance with the authority (Federal and State) listed above, this policy is issued by the Texas Workforce Commission Vocational Rehabilitation Division (TWC-VR). Adherence to these rules and regulations issued under the Rehabilitation Act of 1973, as amended by Title IV of the Workforce Innovation and Opportunity Act (WIOA), supports Texans with disabilities in gaining, maintaining, and advancing in competitive integrated employment (CIE).
This policy and these procedures aim to ensure consistent and compliant Vocational Rehabilitation (VR) support for specialized post-secondary programs, including Comprehensive Transition Programs (CTPs), for individuals with intellectual or other significant disabilities. This includes defining eligibility, funding restrictions, required documentation, and best practices for evaluating and planning these programs. This policy applies to specialized post-secondary programs that may or may not have contracts with TWC.  When a program has a contract, it should be reviewed in addition to the policy. For any questions on this policy, email VR.Pre-ETS@twc.texas.gov.
DEFINITIONS
Informed Choice: The means by which a customer chooses their rehabilitation path, from options based on their needs and circumstances and the VR program's rules, as it relates to choosing education and training services and the providers of those services.
POLICY
General Overview
Specialized post-secondary programs, including those designated as Comprehensive Transition Programs (CTPs), are typically provided at, or in partnership, with colleges and universities. The programs are for students with intellectual disabilities or other significant disabilities.  The programs include specialized classes and college classes (with or without credit), and the programs offer a college experience to students. The programs may not result in industry-recognized certifications or degrees. 
[bookmark: _Hlk172473981]Comprehensive Transition Programs (CTPs)
Comprehensive Transition Programs, or CTPs, are degree, certificate, or non-degree post-secondary training programs for students with intellectual disabilities that meet specific criteria. The programs provide academic advising and a structured curriculum. This is a specific designation programs receive from the Department of Education and Think College.  Other programs may be similar without this designation.  
The CTP model requires students with intellectual disabilities to participate, for at least half of the program, in one of the following:
· Regular enrollment in credit-bearing courses with "typical" college students (those who do not have disabilities); 
· Auditing or participating (with typical college students) in courses for which the student does not receive regular academic credit; or
· Enrollment in noncredit-bearing, non-degree courses with typical college students, or internships or work-based training with individuals who do not have disabilities.
Additional Policy Considerations
· Comparable Services and Benefits: TWC-VR must not expend funds on goods and services unless the VR counselor and the customer have made maximum efforts to secure service and benefits that are: 
· Provided or paid for, in whole or in part, by other Federal, State, or local public agencies, by health insurance, or by employee benefits; 
· Available to the individual at the time needed to ensure the progress of the individual toward achieving the employment outcome in the individual’s individualized plan for employment (IPE); and 
· Commensurate to the services that the individual would otherwise receive from the designated TWC-VRD.
Customer Participation in the Cost of Services: A customer's eligibility for TWC-VR services does not depend on the customer's income or liquid assets; however, if the customer's net income or liquid assets exceed the Basic Living Requirements (BLR), the customer must participate in the cost of services unless an exception is granted.
[bookmark: _Hlk168882670]Recipients of Social Security Disability Benefits: Recipients of Supplemental Security Income (SSI) or Social Security Disability Insurance (SSDI), due to the customer's disability, are exempt from the requirement to participate in the cost of TWC-VR services regardless of income.
[bookmark: _Hlk162890515]Exceptions to Policy: When necessary to meet the VR needs of a customer, TWC-VR staff members may request exceptions to policies and procedures through their chain of management up to the Deputy Division Director of Field Services Delivery, or designee. However, exceptions to policies and procedures based on Federal and State laws, statutes, and rules or regulations are not allowable.
PROCEDURES
1. Assessment for Specialized Post-Secondary Training Programs
Before completing the IPE, the VR counselor should carefully consider the customer’s level of need, program outcomes, and must align with the customer's employment goal. The assessment includes a review of the customer’s—
· VR eligibility status for specialized post-secondary Training programs, including CTP’s, are only available to VR-eligible students;
· Skills and abilities to determine if a post-secondary program is necessary and appropriate to reach their employment goal;
· Commitment to the length of the program as many are 2-4 years in length.
Refer to College Search | Think College for a list of current CTPs in the country. CTPs are offered by a college or career school and are approved by the U.S. Department of Education. Only CTP programs with a TWC-VR contract are eligible for payment.
Explore other comparable services and public or private educational/training programs to determine if they would meet the customer’s employment-related needs at the lowest cost. 
TWC-VR does not sponsor programs with the sole purpose of providing a college experience.  
If you are unsure of which category a program falls into, please email VR.Pre-ETS@twc.texas.gov
1. Specialized Post-Secondary Training Programs Requirements (including CTP’s)
At the beginning of and during the program—whichever is applicable—each student must submit:
· An outline (e.g., a degree plan) of the courses and activities they will participate in as part of the program;
· Their schedule for each semester to the VR counselor;
· Documentation of grades earned in courses (even if pass/fail); and
· Progress notes taken throughout the semester. If the student is unable to obtain, the program will need to submit progress notes. If the program has a contract, refer to documentation requirements for payments.
Failure to provide these documents will delay or discontinue continued VR financial support.
1. Comparable Benefits
Comparable services and benefits and required customer financial participation in the cost of services must be applied to the cost of all training services before TWC-VR funds are used, because TWC-VR is the payer of last resort. Other comparable services and public or private educational/training programs need to be explored to determine if they would meet the customer's employment-related needs at the lowest cost.
· When a program receives the CTP designation, a customer also gains access to federal financial aid that includes a Pell Grant, Federal Supplemental Opportunity Grant, or Federal Work-Study programs.  
· Other specialized post-secondary programs may not provide access to the federal financial aid listed above.  The VR counselor should explore financial aid options with the customer before expending VR funds.  
1. Maximum Payment for all Specialized Post-Secondary Training Programs
TWC-VR may pay for specialized post-secondary training programs listed on the Specialty Postsecondary Training List linked from the Menu of Available Pre-Employment Transition Services. If you need assistance with information on these programs, email VR.Pre-ETS@twc.texas.gov
For CTPs and other programs that have contracts with TWC, the rate and requirements are determined by the contract. When completing the IPE, the VR Counselor should refer to the rates as “will pay amount per contract”.  TWC-VR does not pay for room and board or administrative program fees for CTP programs.
For those that do not have contracts, applicable policies must be followed.
1. Documentation for Comprehensive Transition Programs
Each student must have a checklist created by the CTP Program staff providing an easy visual to monitor student progress through the program.  The VR Counselor must receive it no later than 30 days after the student starts the program.  It should be equivalent to a degree plan and include the following:
All program activities, broken down by semester, that must be completed for the student to successfully complete the program.
Notes section for indicating areas that may require repeating a program element or otherwise may hold up overall progress through the program.
At least once per semester, the CTP program must conduct a meeting to review each student’s progress.  For the Fall semester, the meeting must occur between November 1st and December 10th, for the Spring semester between April 1st and May 10th.  In addition to any relevant university faculty and staff, the VRC must be included in the meeting.  In the event an individual student needs meetings more often, the program is responsible for arranging the meetings and including the VRC.
The case staffing documentation must include the following information:
Date the meeting is held and names of those who are present.
A review of the successfully completed portions of the program and overview of what will be included in the next semester using the program outline discussed above;
Discussion of any disability-related challenges the student is experiencing and what strategies are being used to resolve them.
Recommendations for continual participation in the program (or not).
Documentation of progress on the program outline discussed above.
Any recommendations for repeating program classes or other components, or other activities that will ultimately prolong the student’s time in the program beyond the established program length.  
Documentation from the meeting should be sent to the VR Counselor via encrypted email.
Continued sponsorship of additional time in the program will be decided by the VRC on an individual basis.
1. Payment for Comprehensive Transition Programs
CTP programs may invoice at the end of each semester or at the end of the program year.  The total amount paid will not exceed the amount approved per year for the program. In order for payment to be completed, the following documentation must have been received by the VR Counselor: 
Program Outline Checklist
Evidence that the case staffings were held at least once per semester
APPROVALS & CONSULTATIONS
TWC-VR staff must follow the following approvals and consultations: 
Approvals
· [bookmark: _Hlk195620928]VR Manager approval is required for all CTP programs to ensure the program is reasonable and necessary to help the customer meet their employment goal.
· VR Director or designee approval is required for all exceptions to existing contracts.
Consultations
· State Office Program Specialist(s) for Pre-Employment Transition Services (Pre-ETS) consultation is required for all CTP programs to ensure the program is reasonable and necessary to help the customer meet their employment goal.
REVIEW
The Policy Team, or designee, is responsible for reviewing this policy and these procedures and will update the Document History log if necessary.
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