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EDvera TWC ETP Annual Student Data 
Report Submission Guide 

Navigate to TWC-ETPS 
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 2 Enter your login credentials here.

3 Access the Dashboard and select the Documents tab.
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4 In the Documents tab, select "Start A Document".

5 Select the "Annual Reporting" document.
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6 Confirm that the provider's name is correct and click "Continue."

7 Review the complete WIOA Acknowledgement.
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8 After thoroughly reviewing the WIOA Acknowledgement, please indicate your
agreement by clicking the "I agree" option. 

9 Once you have clicked "I Agree", select the "Save and Proceed to Next Selection"
option to confirm the program details. 
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On the 'Student Details' tab, verify the program information. Specifically, note10 the Program Name, Provider, Campus, and Program ID, as you will need this 
information later. 

11 Click "Annual Student Data Report Template" to download a copy of the file.
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12 To avoid losing your work, click 'Save As' before entering student details. You can
name the file after the program you're working on. 

13 
Begin entering program and student data. For each entry, use the Provider ID, Campus ID,
Program ID, and Program Name you recorded on the previous page. Enter these values 
into columns B, C, D, and E, respectively. If you don't have the ETP Program/ID Code for 
column "F", reach out to your board contact or the help desk and we will provide that 
number for to you. (etp.helpdesk@twc.texas.gov) 
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14 Once all student details have been entered, save your excel file and upload it using
the link attached to each respective program. You must do this for each program
you are reporting for. 

Once all program data has been entered and the file has been uploaded to EDvera,15 
click the "Submit" button. 
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After you have submitted the report, you will get a confirmation at the top of the16 page letting you know that the "Document has been submitted." 

17 To verify that your report has been submitted, click "Documents".
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 The Annual Report submission should show a status of "Pending Review".18 
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